ITOCTAHOBJIEHHE
AJIMUHHUCTPAILIMU I'OPOACKOI'O ITOCEJIEHM
T'OPOJ] CEPA®UMOBUY BOJII'OT'PAJICKOM OBJIACTH

Ot « 10 » ampenst 2018 . Ne 58

O0 yTBep:KIeHHU AAMHHHCTPATHBHOIO PerjamMeHTa npeaocTaBieHust MYHHUIHIAIbH O
yeayru «IlpexocraBienue magopmanuu 00 04epeTHOCTH NPEIOCTABICHUS HKHIIBIX
MOMeIeHHiT Ha YCJI0BHAX CONUAILHOI0 HAaliMa»,

Ha ocnoBanuu:

Kumumaoro xonexca Poccuiickoii Menepanun; OepepanbHoro 3akoHa o1 6 okTsiops 2003 1. Ne
131-®3 «O6 06LMX NPUHIIKIIAX OPraHU3alluyd MECTHOI'O caMoynpaBiieHus B Poccuiickoi
denepanuny; Penepanproro 3akona ot 27 mionsa 2010 r. Ne 210-03 «O6 opranusanuu
IPEeIOCTABJICHHS FOCYIAPCTBEHHBIX 1 MYHHIMIAIBHBIX yCIyr»; 3akoHa Boirorpaackoi
obsactu ot 1 gexadbpst 2005 r. Ne 1125-O/1 «O Ilopsiake Benenuss opranaMu MECTHOTO
caMOYIIpaBJIECHHsl ydeTa IPaXKAaH B KAYeCTBE HYKIAIOMUXCS B KUJIBIX IOMEIICHHUSIX,
IpeoCTaBIIAEMBIX I10 JIOrOBOPaM COLHAIBHOro Hatima B Bonrorpazckoii obmacti;
[Tocranosnenus I maBs1 Aqvunauctpaiuu Bosrorpaackoit obactu ot 24.04.2006 Ne 455 «O
HEKOTOPBIX BOIpocax peajmsarnuu 3akoHa Bonrorpasckoii o6mactu ot 1 gexabpst 2005 r. Ne
1125-O]1 «O Ilopsiake BeleHHs] OpraHaMy MECTHOI'O CaMOYIIPABJICHUS y4eTa IpaXk/iaH B
KauecTBE HYIKIAIOIIMXCSI B )KMIIBIX TTOMEIIEHHUSX, IPEA0CTABIISEMBIX 110 JI0TOBOPaM
CoIHaIbHOro HaliMa B Bonrorpajickoit obmactuy; ¥YcraBa aIMUHUACTPAIMH TOPOJICKOTO
nocenenus ropona CepapumMoBHy;

[IOCTAHOBJISIET:

VYTBepIUTH aIMUHICTPATUBHBIN PErJIaMEHT IIPEIOCTABIICHHS MyHHI[UIIAIHON YCIIyTH
«ITpenocrapnenne nHGOPMAIHE 06 0YEPETHOCTH TIPEIOCTABIICHUS JKHIIBIX IIOMEIICHHH Ha
YCJIOBHSX COIMAJIBHOIO Haimay

O6GHapooBaTh HACTOSINEE IOCTAHOBJICHHE B YCTAHOBIECHHOM ITOPSIIIKE

KOHTpOIIB HaJ UCIIOJJHEHUEM HACTOSIIEro IMOCTAaHOBJICHHS OCTaBJIAIO 3a coboii

Bpro riaBbl TOPOJCKOTO MOCETEHHUS / é

r. CepadumoBHY R | A et 7 T.B. Kucenesa

CornacoBaHo

Bemymmuii cenuanuct I'.B. bepxytosa
7z

II0 TIPAaBOBBIM BOIIPOCAM P

Ucnonmuurens: K.C. Kymosa
8(84464)4-34-52



AJIMUHUCTPATUBHBIN PEI'JIAMEHT ITPEJOCTABJIEHUS
MYHMIHMIIAJIBHON YCIIYTU «ITPEJIOCTABJIEHME MTHO®OPMAILIMY OB
OYEPEJIHOCTU ITPEJOCTABJIEHUS XUJIBIX TIOMEIIEHUI HA
YCJIOBUSIX COLIMAJIBHOI'O HAMMAY

1. O01me nosyoxeHus

1.1. Ilpeamer perynupoBanus

Hacrosiuit ~ aZIMUHUCTPaTMBHBIH — perjlaMeHT — yCTaHaBIMBAaeT  IOPSIOK
MpeIOCTaBIeHUs MYHHIHIANbHOW ycinyru «lIpenocraBnenue unHpopmanuu 06
OYEpEeHOCTH TPEJIOCTABJICHUsS JKHUJIBIX IIOMELICHUH Ha YCJIOBUSAX COLUAIBHOIO
HaiiMay (Hajee — MyHMIUNanbHas yciyra) ¥ CTaHAApPT MPeLOCTaBIECHHUS
MYHUIUNIATBHONW YCIIyTd, B TOM YHUCIE ONpeJessieT CPOKM M IOCIeN0BATENbHOCTE
aIMHUHHACTPATUBHBIX TIPOLEYP [PH MPEJOCTABIEHHH My HULUIIAIBHOM YCIIyTH.

1.2. Kpyr 3asBurenei

3asBUTEISIMA Ha TOJyYeHHe MyHHIMIAIBLHOM YCIYrd SBIAIOTCS TpaXkIaHe
Poccuiickoit denepanuy UK UX YIOIHOMOYEHHEIE IPEACTABHTENH.

1.3. Tlopsamok  uHpOpMMpOBaHMS  3asBUTENell O  IPEIOCTABIECHHH
MYHULUIATBEHON yCIIyTH

1.3.1 Csenenust 0 MecTe HaXOX/IEHHMs, KOHTAKTHBIX TeledoHaX M rpaduxe
paboThl  aIMHUHHUCTpAllMM  TOPOJCKOro  moceieHuss ropon  Cepabumosud,
OpraHu3allui, Y4YacTBYIOIMX B INpPEIOCTaBICHUH MYHHULMIAILHON  yCIyry,
MHOro(yHKIMOHAJIBHOTO LeHTpa (nanee — M®I):

403441, r. Cepadumonud, Bosrorpajickoit 061actu,yin.OKTs6pbckas,65

Tenedon: 8-(84464)-4-43-09

Email: mfc301@volganet.ru

1.3.2. Mupopmanuio o mHopsjaKe INPETOCTABICHUS MYHHUIMIATBLHOM YCIyrH
3asBUTEJIb MOXKET MOJyYHUTh:

HEINIOCPEJICTBEHHO B aJIMUHUCTPAllud TOPOACKOIO  IOCEJEHHs TI'OpOJ
Cepadumosuy (MHPOPMAIIMOHHEIE CTEHIBI, YCTHOE HH(OPMUPOBAHHE IO Tenedony,
a TalKe Ha JIMYHOM I[IPUEME MYHMIMNAIBHBIMU CIYXAIIUMH aIMAHUCTPALUH
ropojckoro nocejenus ropoj; Cepahumouy);

no  mo4re, B  TOM  4YMCIe  JJIEKTPOHHOH  (ra-seraf@mail.ru),
B CJly4ae NMMCbMEHHOI0 O0pallleHus 3asBUTEIS;

B cetd MHTepHeT Ha O(HUUMANPHOM CcaliTe aAMHHHCTPAlMd TOPOJCKOIO
nocenenust ropox Cepapumonud.(www.serafimadmin.ru), Ha oduurarsHOM nopTae
['y6epnaropa u Axmunucrpanuu Bonrorpanckoit obnactu (www.volganet.ru), Ha
eIMHOM roprae roCyJapCTBEHHBIX
¥ MyHUIUIIAIBHBIX yCIyT (WWw.gosuslugi.ru).

2. Cranapt npeiocTaBleHUs] MyHUIMIIAIBHON yCIIyru

2.1. Hammenosanue MyHMIMIANBHOH yeiayru — «IIpenocTaBienue uHOpMaIHH
00 04YepeJHOCTH NPEOCTABICHHS JKUIBIX MTOMENIEHHM Ha YCIOBUSX COLHAIBHOTO
HalMa.

2.2. OpraHoM, TpefOCTaBIAIONIMM MYyHHLMIIATBHYIO YCIyTy, SBISETCS
aJMUHUACTpaLUsl  ropojackoro mocenenus ropojg Cepadumosuu  (mamee —

YIIOJTHOMOYEHHBIN OpraH).
L)



2.3. PesympTaToM IIpenoCTABICHUS MYHUIUIIATBHON  YCIIYTH  ABIISETCS
IPEI0CTaBIICHIE 3aSBUTEIIO0 HHMOPMAIIME 00 OUePEAHOCTH NPEeNOCTABIEHHS KIIIBIX
TIOMEIIECHHUI Ha YCIOBUSAX COLMAIBHOTO HaiiMa.

2.4. Cpok nmpenocTaBiieHs MyHHUIHIATLHOM YCIIyTH.

Cpox npenocraBieHus: MyHUIUIATEHOM yCIyru coctaBiisieT He Oomnee 30* nueii
CO JTHsI ITOCTYTJICHUS 3asIBJICHUSI.

B cnywae mnpexcraBnenus 3asBuTeneM AOKYyMEHTOB 4Yepe3 MODIL] cpox
NMPENOCTABNICHUA ~ MyHHUUIIAIBLHOH — yCIYTH MCYMCISETCS CO  JHA — Iepeiadu
AOKYMEHTOB B aIMUHHUCTPALUIO FOPOJCKOro nocesenus ropoa Cepadumosuy,

2.5. TlpaBoBoif OCHOBOW I mpegOCTABIEHHS MYHUIMIIAIBHOW  yCIIyrd
SBJIAIOTCA CIICAYIOIIHE HOPMATHBHBIE IIPABOBBIE AKTHI:

Kuimmeti konexe Poceuiickoit ®enepariu;

DenepabHBIM 3aKOH OT 6 okTs16pst 2003 . Ne 131-®D3 «O6 06mmx IIpUHIIHATIAX
OpraHM3alMi MECTHOTO caMmoynpaBienus B Poccuiickoii ®enepanumy;

Denepanpubiit 3akoH or 27 wmous 2010 r. Ne 210-M3 «O06 opranuzanuu
IPEIOCTaBICHUS MOCY IapCTBEHHBIX M MyHHIUNIAIBHBIX YCITYTY;

- 3akon Bomrorpajckoii o6mactu or 1 mexabps 2005 r. Ne 1125-OJ] «O
ITopsinxe BeneHus opraHaMy MECTHOT'O CaMOYIIpaBJICHHUS y4YeTa Ipa)iiaH B Ka4yecTBE
HYHKJ@IOUMXCA B OKMIBIX  TIOMEIIEHMSX, [PENOCTaBISAEMBIX IO JOrOBOPaM
conualbHOro HaiiMa B Bonrorpanckoit o6nactuy;

- nocranosnenue ImaBel AnmunucTpaumnm Bonrorpagckoit  o6nactd ot
24.04.2006 Ne 455 «O HeKOTOpHIX BOIpOcax peanusanuu 3akoHa Boirorpaickoit
obmactu ot 1 nexabps 2005 r. Ne 1125-OJ] «O Tlopsnke BemeHwus opraHamu
MECTHOro CaMOyNpPAaBICHUS y4yeTa I'pakJaH B Ka4eCTBE HYXKIAIOUIUXCA B KHJIIBIX
IIOMCIICHUSIX,  INPENOCTABISIEMBIX [0  JOTOBOpaM COLMAJIBHOIO HaiiMa B
Bonrorpasckoit o6actuy;

- YcTaB aIMMHUCTPALIMH TOPOJICKOTO TIOCENEH S FOPOT Cepadumonuy;

(HOPMaTHBHBIE MIPABOBbIE AKTHI OPraHOB MECTHONO CAMOYIIpABIEHHS MYHHLMIIAIBHOTO 00pa3oBaHus,
PEryJiupyioue npaBoBble OTHOLUECHU B Cepe 1eHCTBHS aIMMHHCTPATHBHOTO peryiaMeHTa)

2.6. IlpenocTaiienyre MyHHUIUITAIBHON YCITyTH OCYIIECTBISETCS HA OCHOBAHHUH
3ajBJICHHUS  3asBUTENsA (Jajdee — 3asgBIEHME) IOJAeTCs  3asBUTEIEeM (ero
YNOJTHOMOYCHHBIM ~ [PEICTABUTENIEM) JIAYHO JIMOO IIOYTOBBIM  OTIPABIECHHEM
(B TOM 4HCIE C HCIOJNb30BAHHEM CPEICTB DICKTPOHHOM TIIepenayu JaHHbIX)
B alpec ynoIHOMO4YCHHOro oprana unu MOLI. 3assnenue 3anonusercs ot pyky Hiu
MaIIMHOIIMCHBIM CIIOCOOOM.

Ilpr nonave 3asBieHust 3asBUTENH IIPEIOCTABISLET IacIiopT, JOBEPEHHOCTH
(eci OT MMEHH 3asIBUTEIS BBHICTYIIAET YIOIHOMOYEHHBIH IIPEJICTABUTED ).

2.7. OcHoBaHMH [ OTKa3a B NpUeMe M OCHOBAHUH JUIS OTKa3a B
NPeOCTABIICHUU MyHULUIIAIBHON yCIIyTH He IIPelyCMOTPEHO.

2.8. MynununanbHast yciryra npefocTaBisercsl 6ecraTHoO.

2.9. MakcumaibHoe BpeMs OXKUIaHUs B OYEPeNH IIPH [10/aue 3asBIeHUs U pu
IOy 9€HHI pe3yJbTaTa TPENOCTABICHUS MYHHULHUIIAIBHON YCIYyI'M COCTABISET 15
MUHYT.

2.10. Cpok perucTpanuu 3asBieHHs M TNPHIATAEMBIX K HEMY JIOKYMEHTOB
COCTaBJISIET:

- Ha IMYHOM IIpUeMe Ipaxad — He Oonee 20* MuHyT;

L)
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- IIpA TIOCTYIUICHWM 3asBJIEHUs U JOBEPEHHOCTH (E€CIIM OT UMEHH 3asBHUTENIS
BBICTYIIAET YIOJHOMOYEHHbBIH MpEICTaBUTENb) MO II0YTe, 3JEKTPOHHON IOYTe WX
uepe3 MOII — ne 6onee 3* pabounx aHel Co AHSA MOCTYIICHHUSL.

2.11.  TpeboBauusi K IIOMENIEHHSM, B KOTOPBIX IIPEOCTABISETCS
MyHMUMIATbHAS yCIyra, K 3ally OXHIaHHs, MECTaM JUIS 3allOJHEHHsI 3aIpPOCOB O
Mpe0CTaBICHUI MYHUIMIIATBHOM YCIyTH, HHQOPMAIMOHHBIM CTEHIAM ¢ 00pa3aMu
UX 3allOJIHEHMS MU IIePeYHEM JIOKYMEHTOB, HEOOXOAMMBIX Ui IIPeJOCTABICHUS
MYHHULUNAIBHOW YCIIyI'H, B TOM YHCJIe K 00ECIEYEeHHIO JOCTYITHOCTH JUISl HHBAIUIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBMHM C 3aKOHOJATEIBCTBOM Poccuiickoii
Denepanuy 0 COLMATBLHOM 3aIUTe HHBAIUIOB

2.11.1. TpeboBanuss K IIOMENIEHHSM, B KOTOPBIX HpPENOCTABISIETCS
MYyHHIMIIATIbHAS YCIIyTa.

Ilomemenns, B KOTOpPBIX  IIPENOCTAaBISCTCS  MyHUIMNANbHAS  YCIyra,
00eCIIeYNBAIOTCS HEOOXOMMMBIMU JUIsl TIPEJOCTABICHUS MYHUIUNATBHOM YCIyTH
obopyoBaHIEM (KOMIIBIOTEpaMH, CpelICTBaMH CBSI3H, OpPI'TeXHUKOM),

KaHLEIAPCKUMHU  NPHHAUIOKHOCTAMH, HMH(POPMALMOHHBIMH ¥ CIIPABOYHBIMU
MaTtepHaNaMu, HarjIsIHOM HHpOpMaLUel, CTYJIBIMH U CTOJIAMH).

Ilomerenust yroaHOMOYEHHOIO OpraHa JIOJDKHBI COOTBETCTBOBATH CaHUTAPHO-
SIUJEMHOJIOTHYECKAM TIpaBUiiaM ¥ HopMmatuBaM «I'MrueHwdeckue TpeOOBaHUS K
IIEPCOHAJIBHBIM JICKTPOHHO-BBIYMCIIUTENLHBIM MAlIMHAM M OPraHU3allid paboThL.
CanllIuH 2.2.2/2.4.1340-03» u 65ITH 060pyI0BaHbI CPECTBAMMU MOKAPOTYLICHHUS.

Bxonq w® BBIXOA W3 noMemeHHil  06OPYIYIOTCS — COOTBETCTBYIOIIMMH
yKazaTeJsiMu.

Bxon B ymonnomo4eHHBIH opraH oGopymyercss WHGOPMALMOHHON TabIMYKOM
(BBIBECKOH), cozmepixkaiieil HHGOPMAIUIO O HAMMEHOBAHUH, MECTE HAXOXKIEHUS U
pexxume paboThl.

Kabunersr  obopyayrorcst  MHGOPMALMOHHOM  TaGIM4KOH  (BBIBECKO),
cojepxamield  MH(QOPMAlMIO O HAaMMEHOBAaHHM  YIIOJHOMOYEHHOTO  OpraHa
(cTpyKTypHOTO HoJipa3/iesieHus ), OCYIIIECTBIISIONIET0 IIpeI0CTaBJIEHHE
MYHULMITAIEHON YCITyTH.

2.11.2. TpebGoBaHus kK MecTaM OXKHIAHMS.

Mecra oxuaaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHAM ISl
3asBUTEJEH ¥ ONTUMAJBHBIM YCIOBUSAM PabOTHI CHELMAIHUCTOB YIIOJIHOMOYEHHOTO
oprasa.

Mecra oxumaHus JOIKHBI OBITH OOOPYIOBAHBI CTYJIBSAMH, KPECEIbHBIMU
CEKLUSIMHU, CKaMbSIMHU.

2.11.3. TpeboBaHus K MecTaM IprueMa 3asiBUTENIEMN.

Ilpuem 3asBUTENEH OCYILIECTBISETCS B CHEHUAIBLHO BBIJECJIEHHBIX IJIS ATUX
HeJiel IIoOMeIEeHUSX.

Kaxoe paboyee MECTO CHEIMAIMCTOB YIIOIHOMOYEHHOI'O OpraHa JOKHO GBITH
000py/I0BaHO ~ MEPCOHANBHBIM ~ KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEOOXOJIMMBIM MH(POPMALMOHHBIM 06a3aM JaHHBIX, [EYATAIOIIUM ¥ KOIMPYIOIIUM
yCTpOMCTBaM.

[Ipu opranusanuu pabouux MecT JOJDKHA OBITH IPEyCMOTPEHA BO3MOXHOCTH
CBOOOZHOrO BXOJa M BBIXOJA CIICLHUATUCTOB YIOJHOMOYEHHOIO OpraHa U3
IIOMELEHUs IPH HEOOXOIUMOCTH.
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Mecra cpmaud M HOJydYeHHs JOKYMEHTOB 3asBUTENSIMH, MecTa JUIs
MHDOPMUPOBAHMS  3asBUTENed ¥ 3alONHEHHs HEOOXONMMBIX  JOKYMEHTOB
000pyYYIOTCSI CTYJIbIMH (KPECIaMu) M CTOJIAMHU U 00€CIIeUMBAIOTCS UcUel Gymaroii
U IACbMEHHBIMU MTPUHAIJICKHOCTSIMH.

2.11.4. TpeboBanus k HHGOPMAIIMOHHBIM CTEH IAM.

B momereHusIx yrnojgHOMOYEHHOr0 OpraHa, IpeHa3HAuYeHHBIX IS paboTHl C
3asBUTENIIMH,  pa3MeIlaloTCsl  MHGOPMAIIMOHHBIE  CTEHBI, 00eCIeurnBaIOIIHe
1oJTy4eHre HHPOPMALMU O NPEOCTABICHUN MyHHIUIIAIBHON YCIIYTH.

Ha nndopManmoHHbIx crenax, OGUIHAIBHOM CaliTe yIOJIHOMOYEHHOTO OpraHa
pa3MeIaroTes clieAyroye nH(GOpMaIlMOHHbIE MaTepUaIbL:

M3BJICYCHUS] U3 3aKOHONATENbHBIX M HOPMATHUBHBIX IIPABOBBIX AaKTOB,
colepXallux  HOPMBI,  PEryJUpyIOLUUe  JEATEIbHOCTh [0  HCIIOJHEHHUIO
MYHUIIUNIAIEHOH YCITyTH;

TEKCT HACTOALIEr0 AJIMUHUCTPATUBHOTO perilaMeHTa;

vH(OPMAaLKs O TOPSIJIKE UCIIOMHEHUS] My HULIUIAIBHON yCIIyTH;

nepeveHb JOKYMEHTOB, HEOOXOAMMBIX JUIS IPEHOCTABJIEHHS MYHHUIMIATLHON
yCIIyTH,

(GopMbI 1 00pa3Ibl JOKYMEHTOB JUIsl 3aII0JIHEHHMSI.

CBEIEHHsI O MeCTe HaXOXAeHus U rpaduke pabOTEl HAUMEHOBAHHE
aJIMMHHACTpALUU MyHUIUIIAILHOTO oOpa3oBanus 1 MOI;

CIpaBOYHEIE TeJIe(hOHBI;

azipeca dJIEKTPOHHOM 1OYTHI U aapeca MHTepHeT-cailToB;

MH(pOpPMaIMs O MeCTe JIMYHOIO IpHeMa, a TakkKe 00 YCTaHOBJIEHHBIX IS
JIMYHOTO [IpUeMa JHIX U Jacax.

Ilpn wusMenenun MHOPMANUKM IO - HCIOJHEHUIO MYHHULIUNAIBHON yCIyru
OCYILIECTBIISIETCS €€ TepUoIMIeckoe OOHOBJIEHHE.

BusyanpHas, TekcTroBas M MyJbTUMeAMIHAs uHHPOpMANUS O IIOPsIKE
IPENOCTABICHNSl MYHUUUIIAILHON yCIyrd pasMelaercsi Ha WH()OPMAIHOHHOM
CTeHje WM HMHOOPMAIMOHHOM TepMHHAle (yCTaHABIMBAETCS B YAOOHOM IS
rpaXkJiaH MecTe), a Takxke B (enepanbHON rocyiapCTBEHHOW HH(POPMALMOHHON
cucreMe «EnuMHBIN IOpTa)l rOCY1apCTBEHHBIX U MYHHIUIATBHBIX YCIyT ((yHKIHIA)»
(www.gosuslugi.ru), Ha odunuansHoM noprane ['yOepHartopa u AJMUHHCTpaLUK
Bosnrorpajckoii obnactu B pasziene «I'ocyrapcTBeHHble yciayru» (Www.volganet.ru),
a TaKke Ha OQULMAIBHOM caliTe yroJHOMOYEHHOro oprana (www.serafimadmin.ru).

OdopmieHne BH3yallbHOM, TEKCTOBOH M MYJIBTUMEIMUHONW HH(MOPMAIUU O
HOpSIIKE  NIPEJOCTaBICHUS] MYHUIMIIAIBHOW YCIYyTH JOJKHO COOTBETCTBOBATH
ONTHMAJIbHOMY 3pUTEIBHOMY M CIyXOBOMY BOCIpPHSTHIO OTOH HH(pOpMaLuu
rpakJaHaMH.

2.11.5. TpeboBaHuss K 00ECHEYCHUIO JIOCTYIIHOCTH IPEJOCTABJIEHUS
MYHUIUTIAIBHOMN YCIIYTH JUUISl HHBAJIUIOB.

B nensx obecriedeHust ycnoBUi JOCTYITHOCTH ISl MHBAIHIO0B MyHHUIUIIATLHON
YCIIyTY JOJKHO OBITH 0OecrieueHo:

- OKasaHWe CIIelMaaiCcTaMy ITOMOIIY MHBAIKJAM B IIOCAJIKe B TPAHCIIOPTHOE
CPEACTBO M BBICAJKE M3 HEro Iepe]l BXOJOM B IIOMEINCHHS, B KOTOPBIX
IPEJOCTaBIIACTCS MyHHUIMITAIBHAS YCIIyra, B TOM YHCIIE C UCIOJIB30BAHUEM Kpeciia-
KOJISICKH;

- GecrpensiTCTBeHHBIN BXO MHBAIUIOB B IIOMEIIEHNE U BEIXOJ U3 HETO;

®
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- BO3MOXXHOCTb CaMOCTOSITEIIBHOTO TepeaBUIKEHHUSI MHBAJIU/IOB 110
TEPPUTOPUH OpraHU3alMy, MOMEIICHHs, B KOTOPBIX OKA3bIBAETCSH MYHMIIUIIAIBHAS
yClyTa;

- COIPOBOXICHUE HHBAIMAOB, MMEIONIUX CTOWKHE PacCcTPOMCTBA (GYHKIHH
3pCHUS M CaMOCTOATENIbHOIO TIEPEIBM)KEHUS, W OKa3aHWE UM IIOMOINM Ha
TEPPUTOPUM OpraHM3allMy, IOMEIIEHHS, B KOTOPBIX OKa3bIBAETCS MYHUIMNAIbHAS
yclyra;

- Hajuiexainee pasMerieHde o0OpyNOBaHMS M HOCHTeNed uHpOpMAaIuH,
HEOOXOMMMBIX Ui OOecedyeHus: GeCpensTCTBEHHOTO JOCTYlld HHBAIUIOB B
MIOMEILCHHUS U K yCIIyTraM, C Y4€TOM OTPaHMYECHUH MX KU3HEESITEIbHOCTH,

- MyOmupoBaHHe HEOOXOMMMON [UIsi HHBAIMIOB 3BYKOBOM H 3DUTENBHOM
MHQOpPMaIMK, a TakKe HaIMKMCed, 3HAKOB M WHOM TEKCTOBOH M rpadpuyueckoit
MH(OPMALIMH 3HAKAMH, BBITIOTHEHHEIMU PeIIbeYHO-TOUETHBIM MPUPTOM Bpaiins;

- JOIIyCK CypJIONIEpEeBOAYMKA U TU(IIOCYPAOTIEPEBOAUUKA;

- JIOIYCK COOAKU-TIPOBOJHUKA NPH HAIMYUU JOKYMEHTA, MOATBEPIKNAIOLIETO
ee crenuanbHoe 0OyYeHHe M BBIJAHHOTO 1O (opMe W B MOpSAAKE, KOTODHIE
OTIPEIeIISIIOTCS! (he/IepaIbHBIM OPraHOM HCIIOJHUTENBHOM BIACTH, OCYIIECTBISIONIAM
(yHKIME 1O BEIPAOOTKE U peaiu3ali rocyIapCTBEHHOMN MONUTUKY 1 HOPMAaTUBHO-
IIPAaBOBOMY PEryJIMPOBAHHUIO B Chpepe COLUAIBHON 3alUThl HACEICHHUSI,

- TpPEeJOCTaBICHUE IPH HEOOXOAMMOCTH YCIYI'W 10 MECTY >KHTENbCTBA
UHBAJIM/IA UM B JUCTAaHIUOHHOM PEKHME;

- OKa3aHWe CIIeUUAIMCTaMU HHOW HEOOXOJUMOM ITOMOILNM HHBAJIHUIAM B
NMPEOJIoIeHHH  0apbepoB, NPEMSTCTBYIONIUX IONYyYEHHI0 MMM YCIyr HapaBHe C
JAPYTUMU JIMLAMHU.

2.12. Tlokazarenu 1OCTYITHOCTH ¥ Ka4eCTBA MYHUIUIAILHOMN YCITyTH.

C uenpio  OLEHKH JIOCTYIHOCTH M Ka4yecTBa MYyHHIMIATBHBIX  YCIyT
UCTIOJIB3YIOTCS CEAYIOIINE UHANKATOPHI U ITOKA3aTeIIN:

- BO3MOXHOCTb IIOJy4YeHHss HHQOPMALMK O XOJ€ MPeJOCTaBICHUS
MyHULMIIAIIBHOW ~ yCIYI'M  HENOCPEACTBEHHO  OT  JOJDKHOCTHOTO  JIMIA
YIOJIHOMOYEHHOIO ~ OpraHa, aJMHHHCTPAllMd TOPOJICKOTO IIOCEJEHHs TIopoja
CepapumoBiY Ipu npueme 3asBUTENS, HA OQHUIMANBHOM CaiiTe YIOMHOMOYEHHOTO
oprasa, IIOCPEACTBOM 9JIEKTPOHHOM II0YTBHI, TeneoHHON
Y IIOYTOBOM CBSI3H;

- BO3MOXHOCTH IOJy4YeHHs] MH(OOPMALMH O IPOLEAype IPefOCTaBICHHUS
MYHUIMNATBHOM yCIyr Ha OQUIMAIbHOM CafiTe YIIOJIHOMOYEHHOrO OpraHa,
MHQOPMALMOHHBIX ~ CTEH/AX, C  HCIOJNb30BAHMEM  CIPABOYHEIX  Tele(hOHOB
M DJICKTPOHHOTO ~ MH()OPMUPOBAHMS, HENOCPEACTBEHHO B  aJMHHUCTPAIUH
ropojickoro nocejenus ropoga CepadhumoBuy;

- OTCYTCTBHE OOOCHOBaHHBIX )KaJI00 3asBUTENICH.

2.13. OcymiecTBieHre OT/ENBHBIX aMUHUCTPATHBHBIX MPOLEAYDP BO3MOXKHO B
3JIEKTPOHHOM BHJIE.

OcobeHHOCTH TpeNOCTaBIeHHs MYHHILMNANBHOW ycmyrn uepes MOI[ u
OCYIIECTBIICHHS OTAECNIBHBIX aJMUHHUCTPATUBHBIX HPOIEAYP B AIEKTPOHHOU (opme
YCTaHOBJICHBI B pas/iefie 3 HaCTOAIEro AJIMHHUCTPATHBHOIO PErJIaMeHTa.

2.14.  OcymecrtBnenre OTIENBHBIX —aJAMHHHCTPATHBHBIX TIPOIEAYp IIPH
IPEIOCTABICHUA MYHMIMIIAIBHON YCIYyI'M BO3MOXHO B 3JIEKTPOHHOM (opMe.
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IIpenocraBnenue MYHHUIUIIAJIBHON YCIIyTH MOXET OCyIIecTBIAThCS B MDIL] B
COOTBETCTBHHU C COTIALICHUEM, 3aKTIOYeHHBIM Mex 1y M®L] u A nmMunucTpaimei.
OCOOeHHOCTH OCYIIECTBIECHUS OTJENBHBIX aJMHHUCTPATUBHBIX MPOLEAYP B
NICKTPOHHON (OpMe M TNPENOCTaBIECHUS MYyHHIMIAILHON yCiayru udepes MOL]
YCTaHOBJICHBI B pasjiejie 3 HaCTOAIIEro afIMUHUCTPATHBHOTO PEIIAMEHTA.

3. CocraB, ocI€10BaTEIbHOCTD U CPOKH BEITIOJTHEHUS
aIIMHHUCTPATUBHBIX IIPOLENYDP, TPEOOBAHUS K TOPSIKY
UX BBITNIOJIHEHHUS, B TOM YUCJIE OCOOCHHOCTH BBIITOJTHEHHUS
aJIMUHUCTPATUBHBIX IPOLEAYP B JJIEKTPOHHOHN (hopme

3. Ilpenocrapienne MyHHMIMIAIBHOW YCIyrM BKJIIOYaeT B ce0s CIemyIomye
aJIMUHHACTPATUBHBIE TIPOLIETYPHI:

1) mpuem u perucrpaius 3asBicHuS;

2) paccMOTpeHue 3asBICHHS U [TOArOTOBKA HH(POPMAILIUH;

3) Hanpasienue (BpydeHue) MHOOPMALHK 00 OYEPEIHOCTH IIPENOCTABICHHUS
JKHJIBIX [TOMEICHUI Ha YCIOBUSX COLMAIBLHOTO Haiima.

3.1. Ilpuem u peructpanms 3asBICHUS.

3.1.1. OcHoBanueMm JuIi Hayaja aIMHHUCTPATHBHON IpOLELYpHl SBISETCS
IIOCTYIUICHUE 3asIBJICHUS O IPEJOCTaBJICHUU MYHMIMIIAIBHON YCIYyrd Ha JMYHOM
IpueMe, IOYTOBBIM OTHpaBieHueM, dYepe3 MODL[ wnm 1o uHGOPMALKMOHHBIM
CHUCTeMaM OOIIIero MmoJjb30BaHusI.

3.1.2. Tlpuem MOKyMEHTOB OT 3asBHUTEJCH OCYLIECTBISET YIIOJHOMOYEHHOE
JIMLO aJIMUHUCTPAIIMK FOPOJCKOro nocenenus ropo CepadhuMoBud.

3asgBieHue, IOCTyNHBIIEe 10 HWHGOPMAIMOHHLIM  CUCTEMaM  OOLIero
ITOJIb30BAHMS, PpACIeYaThIBAETCs Ha OyMa)KHOM HOCHTENIe W PETHCTPUPYETCS B
yCTaHOBJIEHHBIE CPOKH.

Ha 3asBiieHrn yKa3bIBarOTCs 1aTa PETUCTPALU U BXOISIIMN HOMED.

Ilpu mpueme 3asBlICHUs HENOCPEACTBEHHO OT Ipak[IaHWHA [0 €ro mpockde Ha
BTOPOM DOK3EeMILISIpE JENIaeTCsl OTMETKa C yKa3aHHEM JaThl [pueMa 3asBIICHMS,
(pamMuIMK ¥ MHULMAIIOB JIMIIA, IPUHSBIIETO €ro, U COOOIIAeTCsS KOHTAKTHBIN Tene(hoH
(TenedoH Ay CIIPaBOK).

3.1.3. MakcuMaibHbIi CPOK UCIIONHEHUS aIMUHUCTPATUBHOM TIPOLIEYPHI:

- IPY JIMYHOM IIpHeMe rpaxkaan — He Ooiee 20* MUHYT;

- IpU TOCTYIUIEHUH 3asBJIEHUS U JOKYMEHTOB IO I0YTE, JJEKTPOHHOM I10YTe
wii 4yepes MOI[ — ne Oomee 3* pabGouymx pgHeH CO JHS IOCTYIUIEHUS B
aJIMUHUCTPALMIO TOPOJACKOro nocenenus ropoy CepagumoBud.

(MakcumanvHvlll  CPOK He Modcem npesbiuiamv 3 OHel U Q0adICeH
coomeemecmeoseams  CpoKy,  ycmawoeneHHomy 6 nywkme 2.10 nacmosujezo
AOMUHUCMPAMUBHO20 pe2NlaMeHma,).

3.1.4. PesynpraroM HCHOJHEHHS aAMUHUCTPATUBHOM IPOLELYPHI SBIACTCS
IIPUEM U perucTpalus 3asiBJIeHUsI.

3.2. PaccMoTpenue 3asiBI€HUS U [I0JIrOTOBKA HH(GOPMAIIHH.

3.2.1. OcHoBanueM Juis Hadaja BBIIOJHEHUS aJMHHHCTPATHBHOM IPOLELypHI
SBJISIETCS 3apETUCTPUPOBAHHOE B YCTAHOBJICHHOM TOPSIKE 3asiBIIEHUE.

3.2.2. YIOJIHOMOYEHHOE JIMIIO BHUMATENIFHO U3ydaeT COJIepKaHue 3asBIEHUs U
TOTOBUT HEOOXOAUMYIO HH(OPMAIIHUIO.

L)
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3.3 MakcumanbHbIH CPOK HMCIIOJIHEHHUS aIMHHHCTPATUBHOM
npoueaypsl — He 6osiee 20* nHel co AHS perucTpaniy 3asBIeHus.

3.2.4. PesynbraroM wuCHOTHEHUS aIMUHUCTPATUBHON IPOLEAYPHI SBISETCS
HHQOpMaIUs 00 OYEPEAHOCTH MPENOCTABICHUS MKHIIbIX IIOMEIIEHUI Ha YCIIOBHUSIX
COLMAJIHOI'O HaiMa.

3.3. Hanpasnenue (Bpy4eHune) 0 roTOBIEHHOMN uH(pOopMaIuy.

3.3.1. Mudopmarus 06 ouepenHocTH IIPEIOCTABJICHUS XKUJIBIX TTOMEIEHUI Ha
YCIIOBHAX COLUANILHOrO HalMa IPE/IOCTABIISETCS 3asBUTENIO CIIOCOGOM, YKa3aHHBIM
B SAJBIICHHH, B TOM YHCIIC IOCPEJICTBOM JIEKTPOHHOH 1OYTHI Jin6o yepes MOLI,

3.3.2. MakcUMasbHBIi CPOK UCIIONHEHHS aJIMUHUCTPATUBHOM IPOLEIYPEI — HE
Oonee 7* nueil.

3.3.3. PesynpraToM wucCHONHEHUS aJIMUHMCTPATUBHON IPOLEAYPHI SBISETCS
NPEAOCTABIIEHUE 3asBUTEIIIO 3alIPOLICHHON HH(DOPMAIIHH.

4. ®opmsl KOHTpPOJIA 3a UCTIOJTHEHHUEM
aIMUHHUCTPATUBHOTO perjiaMeHTa

4.1. KoHtpons 3a cobmoneHunem aIMUHHUCTPALMEX TOPOACKOTO I1OCEJICHHUS
ropon  CepaduMOBHY, NOKHOCTHBIMH JIMIIAMH H JIMIAMH, y4acTBYIOIIUMH B
IIPEIOCTABICHUH MYHULUTIATBHOM YCIIyTH, II0JIOXKEHU I HaCTOSIIIETO
4AMUHUCTPaTUBHOIO pEriaMeHTa OCYIIeCTBIsAETCS IaBoii ropoaa CepadpumoBud u
BKJIFOYaeT B ce0si IUIAHOBBIE (TEKyIW# KOHTPONB) M BHEIUIAHOBbIE IIPOBEPKU
TIOJHOTBI ¥ Ka4€CTBA IIPEAOCTABICHUS MyHHIUIIATBHON YCIIYTH.

4.2. Texkymmil KOHTPOJNb Hajx COOIIOIAEHHEM NOpsiIKa  MPeIOCTaBICHHUS
MYHUIMIAIBHOM  yCIyrd OCYWIECTBISCTCS JIMIOM, YIIOJHOMOYEHHEIM TIJIABON
ropofickoro mocenenust ropox CepaduMOBHY Ha OCYILLECTBIEHHE KOHTPOIL,
TIOCTOAHHO B HpONECCE  OCYMIECTBICHUS —aJMHUHHUCTPATHBHBIX IIPOLEAYP B
COOTBETCTBHH C TPEOOBAHUSIMHY, YCTAHOBIEHHBIMH HACTOSIIUAM aJIMUHUCTPATUBHEIM
perilaMeHTOM.

4.3.  BueruranoBble IPOBEPKM TNPOBOIATCS JIHIOM, YIIOJTHOMOYEHHBIM Ha
OCYIIECTBICHUE KOHTPOJIs, B CIIy4ae MOCTYIUIEHHS >KaJOObl Ha PEIleHHs, JIeHCTBHS
(GesnelicTBHE) aAMUHUCTPAMM TOPOJACKOTO TOCENCHHUS ropog  CepadumoBuy,
AOJDKHOCTHBIX JIML W JIML, YYaCTBYIOIIMX B IIPEJOCTaBJIECHUH MyHHIUIIAIBHOM
YCILyTH.

4.4. PesynbraThl IpOBEpKH 0YOPMIISIOTCS B BHE aKTa, B KOTOPOM OTPaXKaroTCsI
BBISIBJIEHHBIC HAPYILCHUS U TPEIOKEHUS 0 UX YCTPAHEHHIO.

AKT MOJIMCHIBAETCS JIUIIOM, YIIOJHOMOYEHHBIM Ha OCYILIECTBIICHHE KOHTPOJISL.

4.5. Ilo pesysnbraTam NpoBENCHHBIX IIPOBEPOK B CIIYYAe BBISBICHHUS HapyILIeHUH
IpaB 3asBUTEJIEd BUHOBHBIC JIMLA IPHBIEKAIOTCS K OTBETCTBEHHOCTH B Hopsijike,
YCTAQHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit Deneparyu.

4.6. CamoctosTensHOl (GOPMON KOHTPONS Haj HCIOJHEHHEM IIOJIOKEHMI
HACTOAIICro  aIMUHUCTPATUBHOIO PErJIAMEHTA SBIISETCS KOHTPOJb CO CTOPOHBI
rpaaaH, HX OObeJMHEHMI W OpraHu3anuii, KOTOpHIA OCYIIECTBIISETCS ITyTeM
HanpaBNeHust 0OpalleHui 1 kano6 B aAMUHECTPAIIHIO TOPOLCKOTO TIOCETEHHNS ropon
Cepadumosuu.



5. JlocynebHoe (BHecyneOHOe) o0>xajioBaHue 3asiBUTENIEM PEIICHUH U
neiicTBuit (0e31eiCTBUS) aAMUHUCTPALIMHI FOPOACKOTO MTOCETICHHSI TOPOJ
CepadumMoBHY, TOJDKHOCTHBIX JIUII WM JIHII, yYACTBYIOIIMX B MTPEeIOCTABICHHH
MYHULUATIAIBHOR YCIIyTH

5.1. 3asBUTENH MOXET OOpPATUTHCS C JXKaMoOOW Ha pelIeHHs U ACUCTBHS
(Oe3neticTBUE) aAMUHUCTpalM ropojackoro mnoceneHuss ropox Cepadumonud,
JTOJDKHOCTHBIX JIMI[ WJIM JIMI[, Y4aCTBYIOIIMX B IPENOCTABICHUH MYHHIIMIIAIBHOU
YCIIyTH, B TOM YHUCJIE B CIEAYIOIIUX CIydasiX:

1) HapylieHHe CpoKa perucTpaluy 3asBIE€HUsT O IPeAOCTaBICHUH
MYHHULIUIIAJIBHON YCIIyTH;

2) HapylIeHHue CpoKa IIpeloCTaBICHUs] MyHULIUITAIBHON yCIIyTH;

3) TpeGoBaHue y 3asiBUTENS JOKYMEHTOB, HE IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBeIMU akTamu Poccuiickoit @enepanuy, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
Bonarorpaackoit o0nacTd, MyHHUIMIAIBHBIMU IIPaBOBBIMM aKTaMU T'OPOICKOIO
nocesieHus ropox CepapuMoBHY AJIsl IPEJOCTABICHUS MyHULIUIIATBHON YCIyTH;

4) oTka3 B IpueMe JIOKyMEHTOB, MIPEJOCTaBICHHE KOTOPHIX IMPEeIyCMOTPEHO
HOPMATUBHBIMU TNpaBOBbIMH akTamu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
IPaBOBBIMKM akTamu Bosrorpagckoid o6i1acTu, MyHMIMINAIBHBIMA IPaBOBBIMU
aKTaMH ITOCEJIEHUsI ISl MPEIOCTABICHUS] MyHUIUIIAJbHON YCIYTH, Y 3asiBUTEIIS;

5) oTKa3 B IpeJOCTaBIECHUN MYHHULUIIAIBHON yCIIyI'H, €ClIM OCHOBaHUSA OTKa3a
HE MPeIyCMOTPEHBI (pe/iepaaIbHbIMI 3aKOHAMH U IIPUHSATBIMUA B COOTBETCTBUHU C HUMHU
UHBIMA ~ HOPMAaTHBHBIMM  IIpaBOBBIMM  akTamu  Poccuiickon — @Denepanuu,
HOPMATHUBHBIMH IPABOBBIMU akTaMH Bororpajckoil o6y1acTd, MyHHLIUNAIbHBIMH
IIPaBOBBIMU aKTaMU;

6) 3aTpeOOBaHUE C 3asBUTENSI MPU IMPEAOCTABICHUA MYHHUIMNAIBHON YCIIyI'H
IUIaThl, HE IPEeAyCMOTPEHHOM HOpPMATUBHBIMM IIPaBOBBIMU akTamMu Poccuiickoii
denepanvd, HOPMATUBHBIMU IPaBOBBIMU axkTamMu Bosrorpazackoit o6nacty,
MYHHUIUIIAIBHBIMY IPABOBBIMH aKTaMU;

7) oTKa3z aJMUHHCTpaLUK Tropoackoro mnocenenus ropox Cepadumonnd,
JOJDKHOCTHBIX JIMI[ WJIW JIMI], YYacCTBYIOIIMX B MPEIOCTaBICHUU MYyHHUIUNAIBHON
YCIIyTH, B MCIPABICHUM JONMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ysbTaTe MPeOCTAaBICHUS] MyHUIUIIAIBHOMR yCIIyrd JOKyMEHTax JIM00 HapyIIeHHe
YCTAHOBJIEHHOT'O CPOKA TaKUX UCIIPABJICHUH.

5.2. JKanobGa mojmaercss B aIMUHUCTPALIMIO TOPOJCKOrO IIOCEJIEHHUS TIopoja
CepapumoBrd B THMChbMEHHOW (GopMe Ha OyMaXKHOM HocuTesne WM B (dopme
AJIEKTPOHHOT'O TOKYMEHTA.

JKamob6a MoxkeT OBITH HampaBjieHa I10 IOYTe, Yepe3 MHOro(yHKIHMOHAIbHBIMI
IIEHTp, C HCIOJB30BaHUEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CeTH
«HHTepHeT™, 0dUIMANTBHOIO caiTa agMUHUCTPAIIMM TOPOLCKOr0 IOCEJEHHUS rOpOJ
CepapuMOBUY, €IMHOTO IOpTaNa IOCYAAPCTBEHHBIX M MYyHHUIMIIAJIBHBIX YCIYT, a
TAK)KE MOXKET OBITh MPUHSTA IIPH JINYHOM IIpUEMeE 3assBUTEIIS.

5.3. XKanoba omKHa COIepkKaATh:

1) HauMeHOBaHHE OpraHa, MPeJOCTABISIOIEr0 MYHULMIIAIBHYIO YCIYyIY,
JTOJDKHOCTHOTO JIMIIA HJIM JIMIla, NPEAOCTaBISIONIEr0 MYHUUHMIIAIBHYIO YCIYTy,
peleHus U eiictBus (6e3aeicTBrEe) KOTOPBIX 00XKayIOTC;



2)  dammnmioo, uMS,  OTYECTBO (locitesiHee - PU HATMYHE), CBEIECHHS O
MECTE XUTEIIbCTBA 3aBUTENIA - (PU3MUECKOrO JIMIA TUO0 HAMMEHOBAHHE 3asBHTEIS -
TOPU/IMIECKOro JIMIA, CBEICHHUS O MECTE ero HaXOXKAEHHSI, [IOYTOBBII azipec u aapec
(azpeca) 2JIEKTPOHHOM TOYTEI (IIp¥ HAJIMYKH), 110 KOTOPBIM JOJKEH GBITH HalpaBJieH
OTBET 3ajBUTEITIO, & TAKKe HOMEP (HOMepa) KOHTAKTHOTO Tere(hoHa;

3) ceemenus 06 06GXKanmyeMmbix PCIICHUSIX M JedcTBUAX (Oe3melicTBUM)
4AMUHUCTPALK TOPOJICKOTO 11oceiieHus Topox CepadHMMOBHY, JOMKHOCTHEIX JINIL
HIIH JIUL, yHACTBYIOIINX B IPEIOCTABIEHUH MYHHIUIIANBHON YCIIyTH;

4) MOBOIBI, HA OCHOBAHMM KOTOPBIX 3aSBHTENb HE COIIACEH C pelleHueM Hu
AeHcTBUAMU  (Ge3/IeHCTBHEM)  a/IMHHECTpALUHI TOPOJICKOTO  TIOCENICHHSI TOpPOJ
CepapumMoBUY, TOIDKHOCTHEIX JIMIl HIIM JIMII, YYaCTBYIOIIMX B IPENOCTABICHHH
MYHHUIUIIAIHOM YCIyTH. 3asBUTENEM MOTYT OBITh IIPeJCTABIEHbI JOKYMEHTHI (Iipu
HAJIMYMH), OATBEPXKTAIOIIHE OBOJIBI 3asBUTENS, TGO UX KOMHIL

3asdBHTENs HMEeT IPAaBO Ha IOJydeHHe MHYOPMAlMH H  JIOKyMEHTOB,
HEOOXOIUMBIX JIJIsl 0OOCHOBAHHUS U PacCMOTPEHUS KAJIOOBI.

5.4. OcHOBaHWeM IS HaYasa NPOIeyphI Hocy1e6HOro 06XKaI0BaHUS SIBIISETCS
NOCTymieHne  kajnoObl  3asBuTens. Peructpaums  xamoGsr OCYUIECTBIISIETCSI
YIOJIHOMOYCHHBIM - CIIEUMAIUCTOM aJAMHHHUCTPAIMH T'OPOACKOrO MOCEJIeHHS ropos
Cepadumonuuy.

Kanoba TOMIEKHUT PACCMOTPEHHIO JOMKHOCTHBIM JHUIIOM  aIMUHHUCTpPAIUH
Fopoackoro mocenenus ropoy CepaduMOBHY, HaleNEHHBIM MOJTHOMOYHSMHU IO
paccMOTpeHHIO Xanob, B TeyeHue 15 paGoumx ameil co mus ee perucrpaium, a B
Cllyqae 00XKaJOBaHMs OTKa3a aJMUHHUCTDALIHE TOPOJICKOTO  TOCENIeHHS TOpOJ
CepapumoBuY, TOIDKHOCTHBIX JIMIl I JIMII, YYacCTBYIOIIMX B IPENOCTABICHUH
MYHULUIATBHON YCIIyTH, B IIPHEME JJOKYMEHTOB Yy 3asBUTeNs JTHGO B UCIIpaBJICHUN
AOMYINCHHBIX OMNEYaTOK M OIIMOOK WM B cCiloydae OO6XKaJOBaHHUS HapyIIeHus
YCTaHOBJICHHOIO CpOKa TaKUX MCIPABJIEHUH — B TedyeHue 5 pabouux mHeil co JHs ee
perucTpaium.

5.5. OTBeT 10 CyIIECTBY %ano0bl He 1aeTcs B CIIy4dasiX, eCJIu:

B ITHMCBMEHHOH JKalobe He yKka3aHBl (DaMuIUs 3asBHTEIN, HaIIpaBUBIIIETO
obpaltenue, 1 OYTOBBIN ajpec, 110 KOTOPOMY JTOJKEH OBITh HAIIPABIIEH OTBET;

B IHCbMEHHOH >Kajiobe CONepx aTcs HeleH3ypHBIE JH60 OCKOpOUTENIbHEIE
BBIPKEHHU, yrPO3BI KU3HH, 3MT0POBBIO U UMYIIECTBY AOJDKHOCTHOTO JIMIA, 4 TAKKE
WICHOB  €r0  ceMbH (ML, HanpaBHBIIEMy oOpalleHHe, CcooGmaeTcs o
HEJIOIY CTUMOCTH 3JI0YIIOTPEOJICHH S IPABOM);

TEKCT IUCbMEHHOH JKaJIOOBI He TTOAAEeTCs IPOYTECHHUIO;

B IIMCbMEHHOM jkanobe JMIa COHEPXKUTCA BOMPOC, Ha KOTOpBIH  eMy
HCOAHOKPATHO JNaBalliCh NHMCHMCHHbBIE OTBETHI IO CYINECTBY B CBS3M C paHee
HATPaBJISIEMbIMK JKaN00aMH, M P 3TOM B kanobe He HPUBOJSTCS HOBBIE JOBOJIBI
WM o0cTosTenscTBAa. B aTOM  Cciiydae  momkHOCTHOe JHIO  aJIMUHHUCTPALUH
HOCCIICHNS, HAZICJICHHO® IIOJIHOMOYHSMH 110 PACCMOTPEHHIO XKAaJI06, BIPABE IPHHSTH
pemeHne 0 6e30CHOBATENIBHOCTH OYepEeaHON KANOOBI U NIPEKpaIleHUH TePEUCKH ¢
JIMLIOM TIO JTAHHOMY BOIIPOCY IIPH YCJIOBUM, YTO YKa3aHHAs >Xanoba u paHee
HalpaBJIsieMble KajoObl HANPaBISINCh B OAMH U TOT JKe OpraH MeCTHOIO
CamOyIpaBJICHHUS WA OAHOMY M TOMY e JIOJDKHOCTHOMY JuIy. O ZaHHOM peLIeHUH
YBEIOMIICTCSI JIMLIO, HAIIPaBUBIIIEE XKaJ00y.
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5.6. Ilo pesynpTatamM paccMOTpeHUS KaTo0ObI JOJDKHOCTHBIM JIULOM
aAMUHUCTPALMA  TIOCEJICHHUs, HAaJCIEeHHbIM MOJHOMOYMSIMH [0 PAaCcCMOTPEHHIO
Kajio00, IPUHUMAETCS OJTHO M3 CIEYIOIIUX PeIeHHiA:

1) ynoBietBoputsb xanoly, B ToM ducie B GopMe OTMEHBI HPHHSITOrO pelieHusl,
UCIIPABJIEHAS JIONYIICHHBIX OICYaTOK K OIMMOOK B BBIJAHHBIX B pE3yNbTATe
NPEAOCTABICHUS! MYHUIUNAIBHON yCIyrH JOKyMEHTaX, BO3BpaTa 3asBHUTENO
JICHEKHBIX CPEJCTB, B3MMaHHE KOTOPHIX HE IPEIYCMOTPEHO HOPMATHBHBIMH
MpaBoBBIMK akTamu Poccuiickoi Menepaluy, HOPMATHBHBIMU TIPABOBBIMH aKTaMH
Bousrorpanckoit o6macTu, MyHUIUIATEHBIME TPABOBEIMH aKTAMHU, a TAKKe B MHBIX
bopmax;

2) OTKa3aTh B YAOBJIETBOPEHUH 5KATOObI.

5.7. He mospuee JHS, CIEYIOMEro 3a JHEM MPUHATHS PEIICHHs, 3asSBUTENIO B
MMCEMEHHOM (JOpMe U 110 JKENAHUIO 3asBUTENSI B MJIEKTPOHHOM (hopMe HaIpasisercs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHMS JKAIOOBI.

5.8. B cimyuae ycraHOBieHMS B XOJe MM 10 DPe3yJbTaTaM pPacCMOTPEHHS
JKaJoOBl  [PU3HAKOB  COCTaBa  aJMHUHHCTPATHBHOIO  NPABOHAPYLICHHS I
IPECTYIUICHUS IOJDKHOCTHOTO JIMIA a[(MUHUCTPAIUK FOPOJCKOTO IIOCEIEH s Iropo/a
CepadgumoBHY, — HaleNEHHOE  INOTHOMOYMSAMH TIO0  PAacCMOTPEHHIO K00,
HE3aMe/UTMTENBHO HAIPABIISIeT HMEIOLIMECs MATePHAIbl B OPraHbl IPOKYpAaTypBHl.

5.9. 3asBuTeNM BIpaBe 005KaOBATh PEIUCHHS], IPUHSTHIE TPH MPELOCTABICHUHN
MyHULHUNAIBHOW  yCiyru,  gedcrBus — (Oe3melcTBUE)  JOMKHOCTHBIX  JIMI]
aJIMUHUCTPAIUHA TOpoJICKoro noceserust ropoj CepadumoBud B cyneGHOM IOpSsIKe
B COOTBETCTBUU C 3aKOHOaTebcTBOM Poccuiickoit @enepanun.

5.10.  TlomoxkeHMsi HACTOSAINETO pasjiela, YCTAHABIUBAIOIIHE IIOPSIIOK
paccMOTpeHHMs HKaJo00 Ha HAPYWIEHWs MpaB TPakJaH M OPraHu3aluil IpH
NPEIOCTaBICHUH MYHUIMIIAIBHBIX YCIYT, HE PAaCHpPOCTPAHSIOTCS HA OTHOIICHHS,
peryiupyemble DenepaibHbM 3akoHOM 0T 2 Mast 2006 r. Ne 59-03 «O mopsike
paccmoTpenust obpamienuii rpaxaan Poccuiickoit ®enepanum.

ITpumeuanue:

OOmuii CpOK NpeNOCTaBIeHHS MYyHUIMNATBHOW YCIYTM M CPOKM HCIOJHEHHS
aIIMMHUCTPATHBHBIX IIPOLEAYP MOryT OBITh H3MeHeHsl. [Ipu 9ToM o6mmil cpok
PEOCTABICHISA MYHULUIAIBHON yCIyrd He JO/DKeH mpeBbimath 30 aHel, a cpokm
WCTIONTHEHUs a[MHHUCTPATUBHBIX MPOLEAYP B CyMMe JOJDKHBI COCTABUTH OOIIMIA CpPOK
IPEIOCTaBICHUS MyHHLIUNIAIBHON YCIIYTH,




