MOCTAHOBJIEHUE
AOMVHUCTPALINM TOPOACKOIO NOCENEHNA
rOPOJ CEPA®KMOBIWY BONTTOrPAACKOW OBJIACTU

oT «19» aBrycta 2025 . Ne 137

"O6 yTBepxaeHUM AQMUHNCTPATUBHOMO pernameHTa
NpefoCTaBNeHNs MyHULMMNANbHOW YCnyri
"Bblfaya cornacus Ha CTpoUTENbCTBO, PEKOHCTPYKLMIO, KanuTarnbHbIN PEMOHT,
PEMOHT ABMAIOLLMXCS COOPYKEHUAMM NepeceyeHnss aBTOMOBUNBHON A0poru ¢
aBTOMOBWMbHBEIMM JOpOoramm 0BLLEro nosb30BaHUS MECTHOTO 3HAYEHUS UMN
APVMbIKaHWSE aBTOMOOWILHOM A0POrY K aBTOMOGWNLHON Aopore o6Lyero
NOSb30BaHNA MECTHOIO 3HAYEHUS».

B cootBetcTBMM cO cTaTbeit 57.3 pagocTpouTensHOro Kogekca Poccuiickoi
defepaumn, B CooTBETCTBUM C PegeparnbHbiM 3akoHOM oT 27.07.2010 r. Ne210-63
«O6 opraHusaLmn NpefoCTaBlEHNs] FOCYAAPCTBEHHbIX VM MyHULMNANbHbIX ycnyr»,
®epnepaneHbiMy 3akoHamm o1 06.10.2003 . Ne 131-03 «06 0BLMX NpUHLMMax
opraHusaumm MecTHoro camoynpaeneHus B Poccuiickon depepauum» 1 Ycrasowm
ropofickoro nocenenua r. Cepadbumosmy Bonrorpaackon obnactu, agMvHucTpaums

ropogckoro  noceneHua  ropog  Cepadwumosuy  Bomrorpagckon — obnactu
nmocTaHOBNAeT:

1. YTBEpanTs npunaraemeiii AQMUHUCTPATVBHBLIN perfaMeHT NpeaoCTas/eHus
MyHVMUMNaneHOW ycnyrn «Bblaada  rpagocTpouTenbHOro  nnaHa  3eMenbHOro
yyacTkar.

2. KoHTpomnb 3a WCMOMHEHWeM HaCTOSILLEro MOCTAHOBMNEHWS] OCTaBMsio 3a
cobown. _

3. Hacrosiiee nocraHosneHue BCTynaeT B cumy nocne ero ouumansHoro
oBHapogoBaHKs nyTem ohurLUmMansHOro onyGnvKoBaHMS.

['naea ropopckoro
nocenexHns r. Cepadpumosuny
CepadumoBuyckoro

MYHULMNansLHOro pamoHa : iy R X >
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Bonrorpagckoii obnactu A.3. lMonos



YTBepXaeH

NoCTaHOBMEHNEM aaMUHUCTPaLMK
ropofckoro noceneHuns ropog Cepadgpummosny
Bonrorpagckon obnactu

oT «19» aBrycta 2025 r. Ne 137

AQMWHUCTPATUBHbLIN pernamMeHT
npepocTaBrieHMA MyHUUMUNanbHOU ycnyru «Bblaaya cornacus Ha
CTPOUTENbLCTBO, PEKOHCTPYKLMIO, KanuTasnbHbIN PEMOHT, PEMOHT ABNAIOLWMUXCA
COOpPYXEeHUSIMU NepecevyeHM aBTOMOOUITbHOW JOPOrM C aBTOMOOUITbHbIMU
Aoporamm o6uero nonb30BaHUA MECTHOIO 3HaYeHUSA UK NPUMbIKaHUA
aBTOMOOUINbLHOM [OPOrN K aBTOMOOUNBLHOM Aopore ooLero nosfib3oBaHUA
MECTHOro 3Ha4eHnA»

1. O6wme nonoxeHunna

1.1. MNMpegmeT perynupoBaHus

Hactoawmn agMmHUCTpaTMBHBIA  pernamMeHT  ycTaHaBnuBaeT MOpsSLOK
npeaocTaBneHnsa MyHuMuMnanbHOW ycnyrn «Bblgaya cornmacmsi Ha CTPOUTENbCTBO,
PEKOHCTPYKLUMIO, KanuTanbHbIA PEMOHT, PEMOHT SBASIOLWNXCSA COOPYXEHUAMM
nepecevyeHmss aBTOMOOWNBHOW [OPOrM C aBTOMOOMMbHBIMM Joporamu  obLiero
Nofib30BaHUS MECTHOrO 3HA4YeHUA WNU NPUMbIKAHWS aBTOMOOWUITbLHOM [OpOrn K
aBTOMOOUIIbHOM Aopore obuwero nonb3oBaHUS MECTHOro 3HaveHusa» (ganee —
MyHUUMNanbHas ycnyra) U ctaHgapT NpefocTtaBneHus MyHUUUNanbHOW YCIyru, B
TOM u4ucne onpegensdeTr CPoOKA W NOCNeaoBaTeNbHOCTb  a4MUHUCTPATUBHbIX
npoueayp nNpu NpeaocTaBfEeHUM  MyHUUMNANbHOW  yCNyrn  aaMUHUCTpaLuUK
ropoackoro nocenexHna ropog CepacdunmoBny Bonrorpaackon obnactu.

1.2. 3asButendamum Ha nNOMyvYeHMEe MYHULMNAnNbHOW YCINyrn SBNSKTCA
dunsnyeckme n opugudeckne nuua, a Takke Mx npeacrtaBvTenu, OEWCTBYOLWME Ha
OCHOBaHWN MOMTHOMOYMIA, OMpPEeAeNieHHbIX B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

1.3. [llopagok  uHopMupoBaHMA  3adBUTENEN O  NpefoCTaBreHuun
MYHULMNANbHON YCNyru.

1.3.1. CBegeHuss 0 Mecte HaxoXAEHUSA, KOHTAKTHbIX TenedoHax u rpaguke
paboTbl  agMUHUCTpauMM  ropogckoro  nocenexHus  ropog  CepadummoBumy
Bonrorpagckon obnactu, opraHusauui, YyvacTByWLWMX B NpeaocTtaBneHuu
MYHULMMNANbHON YCnyru, MHOrodyHKLMOHarbLHOro ueHtpa (ganee — MoL):

MecTto HaxoXgeHust agMUMHUCTpPaUMM  TOPOACKOrO  MOCENEHus  ropog
CepadmmoBny Bonrorpagckon obnactu: 403441, Bonrorpagckas obnactb, T.
Cepadumosny, yn. bnnHoea, 4. 3.

Agpec oduumanbHOro camta agMUMHUCTpPaLMM FOPOLCKOro MOCEeneHus ropog
Cepadumouny Bonrorpagckon obnactun www.serafimadmin.ru.

CnpaBoyHbin TenedoH 8(84464)4-13-41.

Mpaduk paboTsbl:

MNoHegenbHUk-naTHULA ¢ 8:00 go 17:00 yacos;

MepepbiB Ha 0ben ¢ 12:00 go 13:00 vacos;

BbixogHble gHKU: cyb660oTa, BOCKpeceHbe.

M®L| pacnonoxeH no apgpecy: 403441, Bonrorpagckas obnacTtb,
CepadumoBunyckmi panoH, ropog Cepadpumosud, yn. Oktsabpbckas, oom 65; agpec
anekTpoHHon noytbl: mfc301@volgonet.ru; TenedoH: (8-84464) 4-44-17; pexum
paboTbl: noHegenbHuk ¢ 09:00 go 20:00, BTopHuk-naTHuua ¢ 09:00 go 18:00,



http://www.serafimadmin.ru/

cyb6oTta ¢ 09:00 go 15:30.

MHdopmaunio 0 MeCTOHaxoXaeHun u rpadgukax pabotel MOLL Takke MOXHO
nofny4ynMTb C WUCMNOMNb30OBaHMEM T[OCYAapCTBEHHOM WH(OPMALMOHHOW CUCTEMBbI
«EOuHbIN - nopTan ceTu ueHTpoB U odgwucoB «Mon [okymeHTbl» (M®LI)
Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. VHdopmauuio o nopsagke npefocTtaBfieHns MyHUUMNANbHOW YCIyru
3as8BUTENb MOXET NOMNy4YnTh:

HenocpeaCTBEHHO B aAMMHUCTpauUMM ropoacKOro  MOCeNeHuss  ropofg
CepacdmmoBuny  Bonrorpagckon obnactm  (MHOPMALMOHHbIE CTEHAbl, YCTHOE
WHopMUpoBaHMe No TenedoHy, a Takke Ha JIMYHOM MNpvemMe MyHuuunanbHbIMU
cnyxawumm  agMuyHUCTpaumm  ropoackoro  noceneHna ropon CepadumoBuy
Bonrorpagckon obnactn);

Mo noyTe, B TOM 4ucne anekTpoHHon (srf_gp.serafim@volganet.ru), B criyyae
NMCbMEeHHOro obpalleHns 3aaBuUTens;

B ceTu VIHTepHeT Ha oduuManbHOM cante aaMUHUCTpauun FOpOACKOro
nocenenus ropog Cepadumosny Bonrorpagckon obnactm (www.serafimadmin.ru),
Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (OyHKUMI),
asndaowemcsa  degepanbHOM  rocygapCTBEHHOW  MHAOPMAaLMOHHOW  CUCTEMOM,
obecneumBaroen npeaocTaBneHne rocygapCTBEHHbIX M MyHUUMNAMbHbLIX YCRyr B
ANeKTpoHHOW ¢dopme (ganee — EOWMHBIMG nopTan  rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr) (www.gosuslugi.ru).

2. CTaHAapT npeaocTaBrieHUA MyHMuMHaﬂbHOﬁ ycnyru

2.1. HaumeHoBaHve wMyHuUMnanbHOW ycnyrm — «Bblgaya cornacus Ha
CTPOUTENLCTBO, PEKOHCTPYKLMIO, KanuTasibHbI PEMOHT, PEMOHT SABMSAIOLLMXCS
COOPYXEHUAMM nepecevyeHns aBTOMOOWMBHOM JOoporM € aBTOMOOUNBbHBIMU
pgoporamu  obuiero  norb3oBaHWs  MECTHOMO  3HaYeHUs WUNU - NPUMbIKaHUSA
aBTOMOOUITbHOM OpOrKM K aBToMObGuibHON Aopore obuwiero Nonb3o0BaHUS MECTHOIo
3Ha4YeHUs».

2.2. MyHMumnanbHaga ycnyra npegocTtasnsieTcss agMUHUCTPaUUK ropoackoro
nocenennsi ropogq CepadwumoBny  Bonrorpagckon  obnactm  (gpanee  —
YNONTHOMOYEHHbI OpraH).

2.3. PesynbTaTom npegocTaBneHns MyHULMNAanNbLHON yCnyru aBNaeTCs:

- BblJaya cornacua Ha CTPOUTENbCTBO, PEKOHCTPYKUWUIO, KanuTasnbHbIN
PEMOHT, PEMOHT SIBMISIIOLLMXCS COOPYXXEHUAMN NepeceyeHns aBToOMOBUNLHON JOPorn
C aBTOMOOMWMbHbIMM  OOpOoramMu  MECTHOrO  3HA4YeHUMs WU NPUMbIKAHUSA
aBTOMOOMWMbHOM A0POM K aBTOMOBMBbHOW AOPOre MECTHOMO 3HAYEHNS;

- OTKa3 B Bblga4ye Ccornacusi Ha CTPOUTENbCTBO, PEKOHCTPYKLMIO, KannTanbHbIN
PEMOHT, PEMOHT SIBMISIOLLMXCS COOPYXXEHUAMN NepeceyeHnss aBToMOBUNLHON JOPorn
C aBTOMOOUIbHbIMM  AOpOraMuM  MECTHOro  3HayeHus UM MPUMbIKaHUSA
aBTOMOOMMIbHOW A0POM K aBTOMOBMBbHOWM AOPOre MECTHOMO 3HAYEHUS.

2.4. Cpok npefocTaBneHms MyHULMNansHON yCnyru.

YNONHOMOYEHHbIN OpraH BblgaeT (HanpaenseT) cornacue (0Tka3 B Bblgaye
corrnacusi) Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO, KanuTarnbHblA PEMOHT, PEMOHT
ABNSAIOWNXCA  COOPYXEHUSAMW  nepecedyeHuss  aBTomobunbHOW  goporn  C
aBTOMOOUMbHBIMM JOPOraMyv MECTHOMO 3HAYEHUSA UIN NMPUMbIKaHUSA aBTOMOBUNBHON
AOpOrM K aBTOMOOWUNBHOM [0Opore MeCTHOro 3HaveHus (ganee — cornacue) B
TeyeHue 30 gHen Co OHA NOCTYNMEeHUs 3asBNeHus.

2.5. TlepeyeHb  HOPMaATMBHbIX  MNPABOBbIX  AKTOB,  PErynupyoLLmx
npegocTaBneHne MyHuUMnanbHOW YCnyrn, MHopMaums o nopsiake gocyaebHoro
(BHecygebHoro)  obxanoBaHus peweHun 1 gencteun  (6esgencTeus)
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YNOSTHOMOYEHHOI0 opraHa, M®LL, opraHmsauumn, a Takke
X OOSMKHOCTHBLIX NUL, MyHMUMMAnbHbIX CRyXawmx, paboTHUKOB pasMeLleHbl Ha
opMuManbHOM cauTe YMNONIHOMOYEeHHOro opraHa, MoL B  umHdOpmaLMOHHO-
TenekoMMyHuKaunoHHon cetn "WHTepHeT", a Takke Ha EaguHom noptane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

2.6. MWcuyepnbiBalowum nepedeHb  OOKYMEHTOB, HeobXoguMblx — Ons
npegocTaBfieHUss MyHULMNANbHOW YCIyTn.

2.6.1. NcdepnbiBaloLmin nepeveHb JOKYMEHTOB, KOTOpble 3asBUTESNb O0SHKEH
npeacTaBUTb CaMOCTOATESTbHO ANA NONYyYeHUs Corfacus:

1) 3agBneHve Ha Bblga4dy corfnacus Ha CTPOUTENbCTBO, PEKOHCTPYKUMIO,
KanutasnbHbIA  PEMOHT, PEMOHT  SABMSAIOLWUXCA  COOPYXEHUAMU NepeceyeHus
aBTOMOOUITbHON [OPOrM C aBTOMOOUITbHBIMW [OpPOraMyv MECTHOrO 3HaYeHuUs WUnm
NpUMbIKaHUs aBTOMOOWIBHON AOPOrN K aBTOMOOBUIbHON AOpOre MEeCTHOro 3Ha4YeHus
(nanee — 3agdBneHue), No (opmMe COornacHo MPUITOKEHNIO K HacToswemy
aZiMUHUCTPATUBHOMY perfiameHTy”;

2) OOKYMEHT, NnoaTBepXOaroLWnin norHOMOYMSA MpeacTaBuTens 3asBuTens B
cnyyae obpaweHns 3a nonyvYeHnemM MyHUUMnanbHOW Yycryru npeacraBuTens
3aaBUTENS;

3) nnaH pasMelleHns ob6bekTa B rpaHuuax MNpUOOPOXKHbLIX  MNOSI0C
aBTOMOGUNBLHOM goporn B macwwTtabe 1:1000 vnn 1:500.

2.6.2. 3agBuTenb BnpaBe MpeacTtaBuTb MO COBCTBEHHOW UMHULMATUBE
cnegyrowme JOKYMEHThI:

1) Bbinncka n3 EMPHOJ1 o ropuandeckom nuue, ABNAKOLWEMCS 3asBUTENEM;

2) Bbinncka n3 EMPUIN 06 nHansmayansHOM npeanpuHuMarene, aBnsowemcs
3asiBuTENEM.

2.6.3. dopmmpoBaHMe 3asiBfIEHUA B 3SIEKTPOHHOM (POpPME OCYLLECTBIISAETCS
nocpeacTBOM 3arofiHEHUA 3MEKTPOHHOM (POpMbl 3asBreHna Ha EauHom noptane
rocyAapCTBEHHbIX U MyHMUMNANbHbIX ycnyr 6e3 HeobXxoaMMOCTU LONOSTHUTENbHOW
nogayun 3asiBrieHnsi B Kakon-nmbo nHon gopme.

2.6.4. 3asiBNeHMe W [OOKYMEHTbl, YyKasaHHble B MyHKTax 2.6.1 n 2.6.2
HacTosWwero agMUHUCTPATMBHOINO perfamMeHTa, MoryT OblTb npeacTaBfeHbl
3aaBUTENSIMU NO MX BbIOOPY B YNONTHOMOYEHHbIN opraH mnu MOL nuyHo, nnbo
HanpasfieHbl MNOCPEACTBOM MOYTOBOM CBA3NM Ha OymaxHOM Hocutene, nmnbo
npeacTaBfieHbl B YNOMHOMOYEHHbIN opraH B OpMe 3fIEKTPOHHOIO JOKYMEHTA.

Mogaya pokymeHTOB 4epe3 MOLL ocywecTBngetca B COOTBETCTBUU C
cornalleHnemMm o B3anmMoaencTBum, 3akmoveHHblM mexgy MOL v ynonHOMOYEHHbIM
OpraHoM, C MOMEHTa BCTYNMEHUS B CUIy COOTBETCTBYIOLWEro COrfaweHus o
B3aMMOOENCTBUN.

Konun  OOKYMEHTOB  [OOS/MKHbl  OblTb  3aBepeHbl B YCTAHOBSIEHHOM
3aKoHO4aTeNbCTBOM MOPSAKE UK NpeacTaBrieHbl C NpeabaBneHneM NoASIMHHNKOB.

3agBneHne B (opMe  IMEKTPOHHOrO0  AOKYMeHTa  MnoanucbiBaeTcd
no BbIboOpy 3asBUTENS:

- NPOCTOW 3MEKTPOHHOM NOANUCHI0 3asBUTeNs (NpeacTaBUTeNs 3asaBuTens);

- YCUNEHHON (KBanNMUUMPOBAHHOW, HEeKBanMuULMPOBAHHOW) 3MNEKTPOHHOWN
noanucblo 3asaBuUTens (NpeactaBuTens 3asaBuTens).

CepTucmkaT  knoda  MNPOBEPKN  YCUMEHHOW  HeKBanuMuUUMPOBaHHOM
3NEKTPOHHOM nognucu OOSDKEH ObITb co3faH n Ncnonb3oBaTbCs
B NHQPaCTPYKTYype, obecneunBatoLLEeN NHGOPMaLMOHHO-TEXHONOrMYecKoe
B3anmMoaencTame MHMOPMaLMOHHBIX CUCTEM, UCMNOMb3yEMbIX ONA NpefoCTaBnNeHus
rocygapCTBEHHbIX W MyHUUMMNANbHbIX YCryr B 9feKTPOHHOM dopMme, KoTopas
co3faeTca U MNpoBeEpPHAETCS C WUCMNOMb30BaHMEM CPEACTB 3fIEKTPOHHOW MOoLMMCKU U
CpeacTB yOOCTOBEPSAOLWEro LUeHTpa, MMelWwux noaTBepXaeHne COoOTBETCTBUS
TpeboBaHNAM, YCTaHOBIEHHBIM heaeparnbHbiM OpraHoM UCMOMHUTENBHOW BNacTu B
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obnactu obecneyeHns 6Ges3onacHOCTW, a Takke MpUM HanuuuuM Yy BRagenbua
cepTudmkaTa Knroya npoBEPKU Kroya MPOCTOM 3MEKTPOHHOW NOAMNUCKU, BblOAHHOIO
eMy npu fIMYHOM npuemMe.

2.7. OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb W MOMHOTY npeacTaBnsieMbiX
CBeEHUN W [OOKYMEHTOB, HABMNAOWMUXCA OCHOBaHMEM [And npeaocTaBlieHus
MYHULMNAnNbHONW YCNyru, Bo3naraeTcs Ha 3asBuTens.

2.7.1. YNONHOMOYEHHbIN OpraH He Bnpase TpeboBaTb OT 3aABUTENS:

2.7.1.1. npeacraBneHnss OOKYMEHTOB W WMHAOPMaLUN U OCYLLECTBIEHUS
AENCTBUW, npeacTaBneHne Wnu OcCyLLeCTBNEeHNne KOTOpPbIX He MpeayCMOTPEHO
HOPMaTUBHbLIMW MPaBOBLIMW akTaMu, PErynupyroLnMm OTHOLLEHWS, BO3HUKaOLLME B
CBS3M C NpefoCcTaBNeHneM MyHUUUNANbHbIX YCAYT;

2.7.1.2. npeactaBneHUss OOKYMEHTOB U MHOpMaLMN, KOTOpble HaxoOsaTCcs B
pacrnopskeHnn opraHa, npefoCcTaBfAWEro MyHUUUNANbHY — YCIyry, WHbIX
rocydapCTBEHHbIX  OpraHoB, OpraHOB  MEeCTHOro camoynpasneHuss  nmbo
noaBeLOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHaMm WM opraHaMm  MeCTHOro
camoynpasfeHns opraHusaLmmi, y4acTBYOLWNX B NpegoCTaBneHnmn rocygapCTBEeHHbIX
N MyHUUMNAanbHbIX YCNyr, B COOTBETCTBUM C HOPMAaTMBHbLIMW MPaBOBLIMW aKTamu
Poccuinckon ®epepaunn, HOpMaTUBHbIMA NpPaBOBbLIMW akTamu Bornrorpagckou
obnactvu, MyHMUMNANbHbIMKM MPaBOBbLIMW aKTaMW, 3a WCKMIOYEHWEM [OOKYMEHTOB,
BKITIOYEHHbBIX B ONpefeneHHblin YacTtblo 6 ctaten 7 depepanbHOro 3akoHa ot 27
nions 2010 r. Ne 210-93 "O6 opraHuMsauun npegocTaBrieHUs rocyaAapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr' (pnanee — ®epepanbHbin 3akoH Ne 210-®3) nepedeHb
AOKYMEHTOB. 3asBuTenb BrApaBe MNpeAcTaBUTb  yKa3aHHble  [JOKYMEHTbl W
MHdOpMaUUIo No COBCTBEHHOM NHULMATUBE;

2.7.1.3. ocywecTBfleHnss OeuctBMi, B TOM 4YUCMEe  COrfacoBaHWN,
HeobXxoAMMbIX AN NOMyYEeHUA TOCYAapCTBEHHbIX W MyHUUMNANbHbLIX yCryr W
CBsA3aHHbIX C obpalleHVeM B WHble roCyAapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
camoynpasrfeHns, opraHM3aumm, 3a UCKITOYEHWEM MOMyYeHUs YCryr U noryyvyeHus
AOKYMEHTOB U WH(popmMaumn, npefoctaBnsgeMblX B pesynbTate npeaocTtaBreHus
TaKuX yCryr, BKITIOYEHHbIX B NEpPeYHU, ykasaHHble B YacTn 1 ctatbn 9 degepansHOro
3akoHa Ne 210-$3;

2.7.1.4. npencrtaBneHuss OOKYMEHTOB M WMHdopMauuu, oTcyTcTBue un (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanucb Npu nepBoHavyasibHOM OoTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX ANS NpeAoCTaBneHns MyHUUMNansHOW ycnyru, nubo B
npegocTaBfieHMM MyHULUMNANBLHOW YCIYIn, 3a UCKMIOYEHNEM CeayoLWmnX criyvyaes:

- u3MeHeHue TpeboBaHMN HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarLUUXCS
npefocTaBfieHns  MyHUUUNAnNbHOM  YCRyrn, Mocre nepBoHayanbHOM  nofayu
3as8BnNeHNs O NpeoCTaBneHnm MyHUUUNANbHOW YCIyru;

- Hannyue owmnboK B 3adBNEHUN O NPeSoCTaBNEHNUN MyHULMNANBHOW YCIyrn 1
AOKYMEeHTax, MOAaHHbIX 3asBMTENeM Mocfe nepBOoHayarbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOANMBIX ANS NpefocTaBneHns MyHuuunanbHOW ycnyrn, nubo B
npefocTaBfNeH MYHUUUNANbHOM YCNYrM U He BKIKYEHHbIX B NpencTaBeHHbIN
paHee KOMMMEKT JOKYMEHTOB;

- UCTeYyeHue cpoka AeNcTBUS OOKYMEHTOB WIM WM3MEHeHWe WHdopMauuu
nocrnie nepBOHA4yasribHOro oOTKa3a B MNpuMeMe [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHnsa MyHULMNAaneHOM ycnyrm, NMbo B NpeaocTaBneHn MyHMLMNanbHON
ycnyru;

- BbISIBfieHWE [OOKYMEHTanbHO MNOATBEPXOEHHOro dakrta (NMpuM3HaKkoB)
OLIMBOYHOro MNU NPOTMBOMNPaBHOro AenctBust (6e30encTBusl) AOMKHOCTHOMO nuua
opraHa, npefoCTaBnALWEro MyHAUUNAanbHy yCnyry, MyHAULMNANbHOIo CryXaLlero,
paboTHWKa MHOTOQYHKLMOHASbHOMO LeHTpa, paboTHUKa opraHusauuu,
npegycmoTpeHHon yvactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3, npwu
nepBoHa4anbHOM OTKa3e B [MpuvemMe  [JOKYMEHTOB, Heobxoaumbix — Ans
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npegocTaBneHus MyHuMUMnanbHOW ycnyrm, nubo B nNpeaocTaBneHun
MYHUUMNANbHOMW YCNyrn, 0 Yem B MUCbMEHHOM BuAe 3a NOAMUCHLI0 PYKOBOAUTENS
opraHa, npegocTaBnAwoLEero MYHULMMNANbHYO ycnyry, pykoBoauTens
MHOrOoyHKLUMOHANbLHOro LeHTpa Mpu nepBOHa4yarnbHOM OTKase B Mpueme
AOKYMEHTOB, HeobXoauMMbIX AN NpedoCTaBNeHUs MyHUUMNanbHOW ycnyrn, nmbo
PYKOBOOUTENS  OpraHu3auuu, npegycmMoTpeHHon Yacteto 1.1 cratem 16
®epepanbHoro 3akoHa Ne 210-93, yBegomnseTca 3asBUTENb, a TaKke NPUHOCATCS
N3BMHEHMS 3a JOCTaBlEHHble HeyaobCTBa;

2.7.1.5 npepoctaBneHnsas Ha OymaxHOM HoOcuUTene [OOKYMEHTOB U
WHpopMauuK, 3NEKTPOHHble 00pasbl  KOTOpbIX paHee OblM  3aBepeHbl B
COOTBETCTBUWN C NYHKTOM 7.2 4Yactn 1 ctatbm 16 PegepansHoro 3akoHa Ne 210-03,
3a UCKITIOYEHNEM cryvyaeB, ecrnv HaHeceHue OTMETOK Ha Takue OOKYMeHTbl nnbo mnx
n3bsATME SABNSETCA HeoOXOAMMbIM YCNOBMEM MPeAoCTaBEeHNs MyHULMNANIbHON
yCryru, u UHbIX CriydaeB, yCTaHOBMNEHHbIX dpeeparibHbIMU 3aKOHaMU.

2.8. WcuepnbiBawownin nepeyvyeHb OCHOBaHWW ONA OTKasa B Mpueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTr.

OcHoBaHusIMM [N OTKasa B MpuvemMe [OOKYMEHTOB, HeobXxoauMbIX Afs
npefocTaBneHns MyHUUMNANbHOM yCnyru, SBnsgTCA cnegylowmne cnyyau:

- 3adBUTENEM He npeacTaBneHbl LOKYMEHTbl, YKasdaHHble B MyHKTe 2.6.1
HacTosLLero agMMHUCTPaTMBHOIO pernamMeHTa;

- npu obpaweHun 3a npegocTaBfeHNEM MyHUUMNANbHOM  YCnyru B
3MEeKTPOHHOMN (popMe B pesyrnbTaTe MNPOBEPKU YCUNEHHOW KBanuduMUMpOBaHHOW
3MIEeKTPOHHOM nognucu  (ganee — KBanMUUMpPOBaAHHAA MNOAMNUCH) BbISIBIIEHO
HecobnaeHne ycTaHOBMEHHbLIX cTaTben 11 depepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 «O6 anekTpoHHOW noanucu» (aanee — depepanbHbin 3akoH Ne 63-D3)
YyCNoBUKM Npu3HaHnAa ee 4eNCTBUTENBHOCTMU.

2.9. WcuepnbiBaloWwun nepeyeHb OCHOBaHWA A1 MPUOCTaAHOBIIEHUS UMK
OoTKa3a B npefoCTaBfeHUn MyHULMNANbLHON YCIyrn.

29.1. OcHoBaHuA Ons  MPUOCTAHOBIIEHUA  MYHUUMNANbHOM  yCryru
OTCYTCTBYIOT.

2.9.2. OcHOBaHu1s Ans oTkasa B NpefoCTaBNeHUn MyHULMNANbLHOW YCIyrn:

1) Bnageney aBTOMOOWIBHON OOPOrM MECTHOrO 3HaYeHUs He YMOSTHOMOYEH
BbldaBaTb cornacue;

2) nnaHMpyemoe MeCTO pasMeLleHUsi  SBMSIWUXCA  COOPY>KEHUAMM
nepeceyeHnsi aBTOMOOWMNBHOM AOPOrM C aBTOMOOUMABHLIMW AOporamMuv MEeCTHOrO
3Ha4YeHUs NN NPUMbIKAHUS aBTOMOOWNBHOM [J0POrn K aBTOMOOWUNBLHOM Jopore
MECTHOro 3Ha4yeHusi He cooTBeTCTByeT TpeboBaHMAM MO Be30nacHOCTM OOPOXKHOIO
OBXKEHUS,

3) uvHble OCHOBaHWA, onpegensemMble MyHUUMMAANbHbIMA  HOPMaTUBHO-
NpaBoOBbIMU aKTaMu.

2.10. MyHuuunaneHas ycnyra npegoctasnseTcs 6ecnnaTtHo.

2.11. MakcumarnbHbIM CPOK OXWAAHUA B o4yepeau npu nogadve 3asiBfieHnsa u
npu  NONyyYyeHMM  pesynbtata  MNPeaoCTaBfeHUs  MyHUUMMANbHOW  yChyru
B criyyae obpalieHus 3aaBuTens HeNnocpeaCTBEHHO B YNOSTHOMOYEHHbIV OpraH unm
MLl coctaBnseT 15 MUHYT.

2.12. Cpok pernctpauumn 3asiBieHUs 1 npunaraemblXx K HEMY [OOKYMEHTOB
coCTaBnserT:

- IPU NINYHOM nipueme — He Bonee 15 MUHyT.

- NPU MOCTYNSIEHUN 3asiBNEHUS M [OOKYMEHTOB MO MoYTe, MOCPenCcTBOM
EouHoro noptana rocygapCTBEHHbIX M MyHuMuMnanbHbix yenyr, MOL| — 1 pabounin
A€EHb.

2.13. TpeboBaHua K MOMELIEHNSM, B KOTOPbIX NpPenoCTaBnseTcs
MyHUUMNanbHaa ycnyra, K 3any oXxuaaHus, Mectam Ans 3anofiHeHWs 3anpocoB O
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npegocTraBneHum MYHUUUNANbHOW YCNyrn, WHPOPMAUUNOHHLIM CTeHd4am C
obpasuamMn uMX 3anofiHEHMST U NepeyYHeM [OOKYMEHTOB U (unn) uHdopmaumu,
HeobXxoouMMbIX ONsi MNPeAoCTaBNEHUs MYHMUMNANbHOW YCNyrM, B TOM 4ucne K
obecrneyeHnto AOCTYNHOCTU AN MHBaNMAOB yKa3aHHbIX 0ObEeKTOB B COOTBETCTBUMN C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunm o coumanbHOM 3awmTe MHBanmaos.

2.13.1. TpeboBaHuMss K MNOMELLUEHNAM, B KOTOPbIX NpeaocTaBnseTca
MyHMUMNanbHasa ycnyra.

MomelleHnss, B KOTOpPbIX NpefocTaBnseTcs MyHuuunanbHas ycnyra,
obecneunBaoTca HeobxoouMMbIMW ONsi NPeAoCTaBNEHNA MYHUUMNANbHOW YCnyrn
obopynoBaHem (koMmnbloTEPAMM, cpeacTteamum CBS3M, OPIrTEXHUKON),
KaHUENApCKUMN  NPUHAANEXHOCTAMU,  MHPOPMAUMOHHBIMA U CIPaBOYHbIMU
Martepuanamm, HarnsaHon MHopMaunen, CTynbAMM U CTONaMn).

MomelleHnss  yNONMHOMOYEHHOrO0  OpraHa  JOfKHbl  COOTBETCTBOBAaTb
CaHUTapHO-3NUAEMUNONOrMYEeCKUM  MpaBuriaMm WM HopmaTMBaMm  MOCTaHOBMEHUS
(MaBHOro rocygapcTBEHHOro caHuTapHoro Bpada P® ot 02.12.2020 Ne 40 «O6
yTBEpPXOeHUN CaHUTapHbIX npasun cn 2.2.3670-20 «CaHuntapHo-
anuagemuonormyeckne TpeboBaHMs K ycrnoBuaM Tpyga» v 6biTb 06opyaoBaHbl
cpeAcTBaMu NOXapoTyLLEHMS.

Bxog wn Bbixog w3 nomMelweHun obopyaylTca  COOTBETCTBYHOLMMU
yKasaTensmu.

Bxoag B ynonHOMOYeHHbIN opraH obopyayeTca MHOPMaLMOHHON Tabnuykom
(BbIBECKOW), coaepxallen MHpopMaumio O HaUMEHOBAHUW, MECTE HaXOXOEHUs U
pexvme paboThbl.

KabvHeTol  obopyayloTca  MHPOPMaUMOHHOM  Tabnuykon  (BbIBECKOW),
cogepxawlen UHOpMauuK O  HaMMEHOBAHWW  YMNOSIHOMOYEHHOro  OopraHa
(cTpykTypHOro nogpasgeneHus), OCYLLIeCTBNSAOLLEro npegocTaBrneHne
MYHULMNANbHON YCNYru.

2.13.2. TpeboBaHMst K MECTAM OXUAAHUS.

Mecta oOXugaHusi OOSMKHbI COOTBETCTBOBATb KOMCOPTHLIM YCMOBUAM ON4
3aaBuTENENn N ONTUMasnbHbIM YCNOBUSM paboTbl CneunanucToB YNOMHOMOYEHHOIo
opraHa.

MecTta oxugaHua AOMKHbI OblTb 0OOpyAOBaHbl CTYMNbSAMU, KpecerbHbIMU
CEeKLMAMMU, CKaMbAMM.

2.13.3. TpeboBaHus kK MecTam Npuema 3asBuUTENEN.

Mpuem 3asiBUTENEN OCYLLECTBSIETCHA B CleunanbHO BblOEMNEHHbIX ON9 3TUX
Lilenem NoMeLLeHusx.

Kaxpgoe paboyee mMecTto crneumanucToB YNOSHOMOYEHHOro opraHa [OOJTKHO
OblITb 060pPYyLOBaHO NEepcoHanbHbIM KOMMLIOTEPOM C BO3MOXHOCTLIO [OCTyna K
HeobXoaUMbIM MH(OPMALMOHHBIM Ba3aM OaHHbIX, NevaTatowmnM U KOMUPYHOLLMM
yCTpONCTBaM.

Mpw opraHmsaummn paboumx MecT JomkHa ObITb NpeaycMoTpeHa BO3MOXHOCTb
cBobogHOrO Bxod4a WM BbIXxoda CrneunanucTtoB  YNOSIHOMOYEHHOrO oOpraHa Wu3
noMeLLeHNsa Npu He0BXOANMOCTH.

Mecta cpaum wn nonyydyeHUs [JOKYMEHTOB 3adABUTENsMW, MecTa Aand
MHOPMUPOBAHNA  3asiBUTENEW U 3anoSfiHEHUST  HEOBXOAMMbIX  OOKYMEHTOB
obopyaylTca CTynbaMKU (Kpecnamu) n ctonamm n obecneymsaroTca nucyen bymaron
N NMNCbMEHHBIMWN NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHUA K MIHPOPMALMOHHBIM CTEHAAM.

B nomelleHuax ynosiTHOMOYEHHOro opraHa, npefHasHayeHHbIX Anst paboTbl C
3aaBUTENSMK, pasMeLLalnTcsa  UH(OPMaUUOHHbIe  CTeHabl, obecneuvvBatome
nosiyyeHme nHgpopmMaumm o NpeaoCcTaBneHnn MyHULMNAIbHON YCyri.

Ha wHdopmaunoHHbIX cTeHgax, oduumanbHOM canlTe YNONTHOMOYEHHOro
opraHa pasmeLlaroTca crnegyrowme NHPOpPMaLMOHHbIE MaTepuansl:
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N3BNEYEeHNs M3 3akoHOoAATesIbHbIX U HOPMaTUMBHbLIX  MPaBOBbIX  aKTOB,
cogepxawmx  HOpMbl,  perynvpylowme  OedTeNnbHOCTb MO MCMOSIHEHUIO
MYHUUMNANbHOW YCNyru;

TEKCT HacTosALWEero agMMHUCTPaATUBHOIO perrnameHTa;

MHopMaUnsa o NopsaaKe UCMONHEHUS MyHULMMNANBHOW YCNYTK;

nepeyeHb AOKYMEHTOB, HEOOXOANMbLIX Afs NpPefoCTaBleHns MyHUUMNanbHON
ycnyru;

dopMbl U 06pasubl JOKYMEHTOB 4119 3anOfIHEHUS;

CBeAEeHMs O MeCTe HaxoxaeHua u rpaduke paboTbl HaMMeHOBaHWe
agMWHUCTpauun MyHuumnaneHoro obpasosaHma u ML,

crpaBOYHble TeneOHbl;

ajgpeca 31IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

MHpopMaumnsa O MecTe JIMYHOro npuvema, a Takke 00 YCTaHOBMEHHbIX AN
NNYHOro NpMemMa AHAX U Yacax.

Mpn wmn3aMeHeHMN WHOPMaUMN MO MUCMNOSHEHUIO MYHULMNANbLHOW YCIyrn
OCYLLIEeCTBNHAETCA ee nepuoanyeckoe obHOBNEHME.

BusyanbHada, TekctoBas W MynbTUMegunMHas WHQopMauua o nopsagke
npefocTaBneHns MyHUUMNanbHOW YCrnyrn pasmMellaeTca Ha MHEOpPMaLMOHHOM
cTeHge wnM WHGOPMaUMOHHOM TepMmuHane (ycTaHaBnuBaeTca B yAOOHOM Ans
rpaxgaH mecte), a Takke Ha EgMHOM nopTtane rocyaapCTBEHHbIX U MyHULMNASbHbBIX
ycnyr n Ha odomumansHOM cante YNOSTHOMOYEHHOIO opraHa
(https://serafimadmin.ru/).

OdbopmneHne Bu3yarnbHOW, TEKCTOBOWM U MyNbTUMEOUWHOM WMHGOpMauun o
nopsgke npegocTtaBneHns  MyHUMUMNanbHOW ycnyru [OOSMKHO COOTBETCTBOBAaTb
ONTUMAasnbHOMY 3pUTESNTbHOMY W CIYXOBOMY BOCMPUATUIO 3TOW UWHGOpMauuu
rpaxgaHamu.

2.13.5. TpeboBaHna Kk obecneyeHUo [OOCTYNHOCTM NpefocTaBieHus
MYHUUMNANbHOW ycnyru Ans uHeanvios.

B uensx obecnedyeHus  ycrnoBui  OOCTYMHOCTM AN MHBanNuMaos
MYHULMMNANbHON YCNyru AOSMKHO BbITb 06ecneyeHo:

- OKasaHue crneumanucTamu NOMOLUM MHBanMaam B nocagke B TPaHCNOPTHOE
CpeacTBO WM BbiCake W3 Hero nepeg BXOOOM B MNOMELLEHUA, B KOTOPbIX
npefocTasnseTcs MyHuumMnaneHas ycnyra, B TOM Yucne ¢ UCnosib30BaHneM Kpecna-
KOJACKM;

- BecnpensTCTBEHHbIN BXO, MHBANMAO0B B NOMELLEHNE N BbIXOS U3 HEFO;

- BO3MOXHOCTb CaMOCTOSATENbBHOIO NnepeaBuXeHUss MHBaNuAoB Mo TeppuTopun
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCAa MyHUUMNaneHas ycnyra;

- CONPOBOXAEHWE WHBANWOOB, MMEILMX CTOMKME paccTpoucTBa (pyHKUMK
3pEHNA W CaMOCTOSATESIbHOMO MepeaBwKeHusl, W oKa3aHMe WM MOMOWM Ha
TEppUTOPUN OpraHn3aumm, NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCsa MyHUUMnanbHas
ycnyra,

- Hagnexaiwlee pasmelleHne obopyaoBaHUA W HOCUTENEen WHdopMaLmK,
HeoOxoauMbIX Ana obecnevyeHna 6GecnpensTCTBEHHOrO [[OCTyna WHBanugoB B
NoMeLLEeHNS U K ycryram, C y4eTOM OrpaHUYeHUN UX XU3HeOesaATeNnbHOCTY;

- gybnupoBaHne HeobxoaMmon LN WMHBANMOOB 3BYKOBOW WU 3pUTESIbLHON
WHoOpMauuK, a TaKke Haanucen, 3HaKOB U WHOM TEKCTOBOM W rpadpuyeckon
MHdOpMaLUKM 3HaKamMun, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

- JONycK cypaonepesoayuka u TudrocypaonepeBoaymka;

- fonyck cobakn-npoBoAHMKA NPU HaNMMYUK AOKYMEHTa, NOATBEPXKAAIOLLENO ee
crneuvanbHoe oOy4YyeHMe U BbIJAHHOTO MO dopme UK B MNopsgke, KoTopble
onpeaenstTca deaeparnbHbIM opraHom NCMNOMHUTESTBHON BnacTtu,
ocyLlecTBNSAWMM  (YHKUMM N0 BblpaboTke W peanusauum rocygapCTBEHHON
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NnosIMTUKM U HOPMAaTMBHO-NPAaBOBOMY pPerynmpoBaHuUi0 B cdepe coumarbHOW
3alWuTbl HaceneHus;

- npepocTaBneHve npu HeobxoguMMoCTU yCryrM Mo MEeCTy XUTEenbCTBa
WHBanNuga unu B AUCTaHLMOHHOM PEXUME;

- OKasaHue cneuuanuctamm WMHOWM HeobxoouMoW MOMOLWM MHBaNugaMm B
npeogoneHnn OGapbepoB, MPENATCTBYIOWUMX MOMYYEHUIO UMW YCNYr HapaBHe C
ApYrMMu nvuamu.

2.14. TlokasaTendamMun [OOCTYNHOCTM W KadecTBa MYHULMMNANbLHOM YyCnyrm
ABMAOTCA NpefocTaBfieHMe  MyHUUMNarbHOWM  YCryru WK - OCyLeCTBleHue
OTAENbHbIX aAMUHUCTPATUBHBIX nNpouenyp B 9NeKTpOHHOW dopMe, MnofnyyYeHune
3asiBuTenemM uHopmaumMm O Xxode npefocTaBneHUus MyHUUMManbHOW YyCnyru ¢
NCNOJSIb30BaHNEM CPeACTB TenedOHHOM CBSA3U, 3NEKTPOHHOro MH(OpMMpOBaHUA,
cobntogeHne CpokoB NPeaoCcTaBneHns MyHULMNANbHOM YCRyrn, OTCYTCTBME Xanob n
NnpeTeH3nn CO CTOPOHbl 3asBUTENs, a Takke cyaebHblXx akToB O NpU3HaHWUK
He3aKOHHbIMU peLleHn, AencTBui (6e3gencTBUSA) YNONTHOMOYEHHOTO OpraHa u
AOIMKHOCTHbIX ML, YNONTHOMOYEHHOrO opraHa.

2.15. OcyuwlectBrneHne OTAENbHbIX aAMUHUCTPATUBHLIX Mpoueayp npu
npeaocTaBfieHNM  MyHUUMNANbHOW YCIyrM BO3MOXHO B 3JIEKTPOHHOM opme.
lMpepocTtaBneHne MyHUUMNANbHOW Yycnyrm MoxeT ocywectBnateca B MOL B
COOTBETCTBUM C corfialieHneMm, 3aknoyeHHbim mexgy MOL, n ynoslHOMOYEHHbIM
OpraHom.

OcobeHHOCTN OCyLeCTBNEHNA OTAENbHbIX agMUHUCTPATUBHBLIX Mpoueayp B
3MIEKTPOHHOM (popMe M NpefocTaBneHus MyHuuunansHon ycnyrm dvepes MoL
yCTaHOBMEHbI B pasgernie 3 HacTosILWero agMUHUCTPATUBHOIO perfnaMmeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YucClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MOL|

lMpepocTtaBneHne MyHUUMNANbLHOM YCyrnM BKMAYaeT B cebs cnegyowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem wn peructpauus 3asiBrieHuss (oTkas B Npueme), B TOM 4ucne,
NOCTYNMBLLETO B 3NEKTPOHHOM bOpMe 1 npunaraembiX K HEMY AOKYMEHTOB;

2) HanpaeneHne MeXBeOJOMCTBEHHbIX 3anpoCoOB B opraHbl (opraHusauum),
y4yacTBylOLME B NPeAoCTaBlEHNN MyHULMNANbHOW YCAYTK;

3) paccMOTpeHue 3asiBNEHUs1, NPUHATUE pELLEHNA MO UToraM pPacCMOTPEHUS;
Bblga4va (HanpasrneHue) cornacus nmbo nucbmMa 06 oTkase B Bblgaye Cornacus.

3.1. lNpuem un peructpaumsa 3asiBneHunst (oTkas B npueme), B TOM uuUCHe,
NOCTYNUBLLETO B 3NEKTPOHHOW ddOpMe 1 NpunaraeMbiX K HEMY JOKYMEHTOB.

3.1.1. OcHOoBaHMeM [Ons Hayana agMUHUCTPaATMBHOW Mpouenypbl siBRAsieTcs
NOCTynfeHne B YMNOSITHOMOYEHHbIN OpraH 3asiBfieHNA U OOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.6.1 HacToswero agMMHUCTPATUBHOIO perfameHTa, Ha JIMYHOM Mpueme,
yepe3 MOLL, noyToBbLIM OTNPaBNEHNEM UNU B SNEKTPOHHOW hopMe.

3.1.2. lNpuem 3aaBneHns n npunaraembiX K HEMy OOKYMEHTOB OCYyLLeCTBNAeT
AOSMKHOCTHOE L0 YNOHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NnpefoCTaBrieHne
MyHUUMNaneHoW ycnyru, cneuyanuct MOLL, ocywectsnsaowmin npuemM 4OKYMEHTOB.

3.1.3. B cnyyae npegbsasneHnsa 3aasutenem NogrMHHUKOB JOKYMEHTOB KOMUK
3TUX AOKYMEHTOB 3aBEPAOTCS AOSMKHOCTHBIM JfMLOM YNOSTHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a NpeaocTaBneHne MyHUUMNAnNbHOW ycryru+, unm cneumnmanmctom
M®Ll, ocywecTBnawWMUM NpUEM [LOKYMEHTOB, a MOASIMHHUKA  OOKYMEHTOB
BO3BpaLLaloTCA rpaxxgaHuHy.

B cnyyae noctynneHusi B yNofIHOMOYEHHbIN OpraH 3asiBliEHNS B 3SIEKTPOHHOM




10
Buae, AOJDKHOCTHOE nMUo  YNONTHOMOYEHHOIO opraHa,
OTBETCTBEHHOE 3a npedoCcTaBfieHMe MYyHUUUNanbHOW YyCnyru, OCYLLECTBrSeT
pacne4vaTtky 3asaBfeHUs N JOKYMEHTOB K HEMY Ha ByMakHOM HocuTene.

3.1.4. Tlpu nuyHom ob6paweHnn 3asBuTenss  OOMMKHOCTHOE  NnuOo
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOEe 3a npefocTaBfieHMe MyHUUUnarbHOM
ycnyr, cneumanuet MOL, ocywecTeBnsiowmin npMem LOKYMEHTOB, MNpoBepsieT
KOMMMEKTHOCTb NpeACcTaBfiEHHOr0 B COOTBETCTBMM C NYHKTOM 2.6.1 HacTosLwero
aflIMUHUCTPATUBHOIO perriameHTa nakeTta JOKYMEHTOB.

MonyyeHue 3aaBneHUs n npunaraeMblx K HeMy JOKYMEHTOB NOATBeEpXaaeTcH
YMOMHOMOYEHHbLIM OpraHoM nyTemM BblAayu (HanpaBfieHUs) 3asBUTEN0 Pacnuckn B
noslyyeHMn [OOKyMeHToB. B crnydyae npepoctaBneHus OOKyMeHTOB 4Yepe3d MoL
pacnucka BblaaeTcst ykazaHHbIM MOL.

Mpyn noctynneHun 3asiBNeHna U npunaraembiX K Hemy OOKyMeHToB B M®LI,
nocrnegHun He No3gHee AHS, creaylowero 3a AHEM MX NOCTynneHus, obecneynBaet
nepegavy 3adBfieHUs W npunaraemMblX K HeMy [OOKYMEHTOB B YMNOSITHOMOYEHHbIN
opraH.

B cnyyae ecnu 3aaButenem He npenctaeneHbl, NMbo npeacraBneHbl He B
nofiHoMm ob6beme [OOKYMEHTbl, YKa3aHHble B nNyHKTe 2.6.1 HacTosLero
aiMWHUCTPATUBHOIO perfamMmeHTa, OOMMKHOCTHOE JMUO YMONIHOMOYEHHOIrO OpraHa,
OTBETCTBEHHOE 3a nNpedocTaBlfieHne MyHuuMnanbHou ycnyru, cneunanuct Mol
OTKa3blBaeT B NpuemMe AOKYMEHTOB C YKadaHMeM OCHOBAHWUN OTKa3a U pas3bsCHEHNEM
BO3MOXHOCTU 00paTuTbCA 3a npefocTaBfieHWeM MYyHULMNANbHOW YCnyru nocne
yCTpaHeHWs1 COOTBETCTBYIOLLNX HEAOCTaTKOB.

3.1.5. lMpun noctynneHnn 3asiBfieHUs B YMOSIHOMOYEHHbIA OpraH no noyTe
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHOE 3a NnpeaocTaBreHne
MYHUUMNANbHOW YCryrn, NPUHUMaET U perncTpupyeT 3asiBfieHne ¢ npunaraemMmbiMn K
HeMy JOKYMeHTaMu.

B cnyyae ecnu 3asButenem He npeacTtasfieHbl, MO0 npeacTaBfeHbl He B
nosiHoMm obbemMe [OOKYMEHTbl, YKasaHHble B nNyHKTe 2.6.1 HacToswero
aflMUHUCTPATUBHOIO pernamMeHTa, OOMMKHOCTHOE IMUO YMONMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a nNpedoCTaBfieHMe  MyHUUMNanbHOW  ycnyru, Hanpasnser
3a8BUTENO0 3akasHbiM MOYTOBbLIM OTMpPaBfieHneM nUcbMo 06 OTKase B npueme
AOKYMEHTOB C YKa3aHMeM OCHOBaHWA OTKasa W pas3bsCHEHMEM BO3MOXHOCTHU
obpaTuTbCAa 3a NpedoCTaBflEeHMEM MyHUUMNANbHOW YCNyrM mnocrne ycTpaHeHus
COOTBETCTBYHOLLMX HELOCTATKOB.

3.1.6. TllonydyeHue 3aaBneHna B (OpMe ONIEKTPOHHOro [AOKyMeHTa W
npunaraemblX K Hemy [OOKYMEHTOB MOATBEPXOAaeTCA YMNOMHOMOYEHHbIM OpraHoMm
nyTeMm HanpasrieHus 3adaBUTENIO  YBEOOMIIEHUS, coAepXallero BXOAALNN
perMcTpaunoHHbIN HOMepP 3asiBfieHns, AaTy NofyYeHUst YNONHOMOYEHHbIM OpraHoOM
YKa3aHHOro 3asiBfeHus 1M npunaraemMblx K HeMy [OOKYMEHTOB, a Takke nepedeHb
HauMeHoBaHWN bannoB, NPeAcTaBfiEHHbIX B POPME 3SIEKTPOHHbLIX JOKYMEHTOB, C
yKkasaHueMm nx obbema (ganee - ygeoMneHne o NoslydeHnn 3asiBreHuns).

YBegomneHne O MOSlyYeHUMM  3asiBNiEeHMs  HanpaBnsieTcsl  yKa3aHHbIM
3agBuTENEM B 3asdBNeHun cnocobom He nosgHee pabouero gHs, crneayrouwlero 3a
AHEeM MOCTyNneHns 3asaBneHns B yNorTHOMOYEHHbIN OpraH.

3.1.7. lpn nocTtynneHun 3asiBlieHUs N npuraraembiX K HEMY OOKYMEHTOB B
3NEKTPOHHOM hopMe LOSMKHOCTHOE NNLO0 YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a npepocTaBneHne MyHUUUNanNbHOW ycnyru, He nosgHee 1 pabodero gHs CO OHSA
permctpauumn 3asiBfieHns nNpoBOAMT MPOBEPKY MOANMMHHOCTU MPOCTON 3NEKTPOHHON
noanucn 3asiBuUTenss C WCNOMb30BaHMEM COOTBETCTBYIOLLEro cepBuCca eOuHOW
CUCTEMbI UMAEHTUUKaUMM U ayTeHTUpukaumm u (Mnu) npoueaypy nNpOoOBEpPKU
AENCTBUTENbHOCTU KBaNMPUUMPOBAHHON MNOAMUCKU, C WCMNOSIb30BAaHWEM KOTOPOW
nognucaHo 3asiBfieHne (NakeT 3feKTPOHHbIX [OOKYMEHTOB) O NpefocTaBneHuu
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MYHULUMNAnNbHOM ycrnyrn, npegycmaTpuBaroLLyto NpOBEpPKY
cobnogeHns ycnoBun, ykasaHHblx B ctatee 11 ®egepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTtate NnpoBepKU KBanuduunmpoBaHHoW nognucu éyaet
BbISIBMEHO HecobnoaeHne YCTaHOBIEHHbIX yCrioBum NpU3HaHUA ee
AENCTBUTENBbHOCTK, YMOMHOMOYEHHbLIN OpraH B TeyeHue Tpex [OHeW CO [JHA
3aBeplUeHus NpoBedeHUs TakoW MpPOBEpKM MNpuUHUMaeT pelleHve 06 oTkase B
npueme K pacCMOTPEHWUIO 3asiBIEHUs] U HanpaenseT 3asBuUTento yBeaomreHne o6
3TOM B 3N1EKTPOHHON hopMe C yKkaszaHMeM MyHKTOB cTtatbu 11 denepanbHOro 3akoHa
Ne 63-d3, KOoTOpble MOCAYXUN OCHOBaHMEM [OM1S1 MPUHATUS YKa3aHHOrO peLUeHns.
Takoe yBeJOMIeHne noanucbiBaeTcs KBanuuumpoBaHHoOM noanucbio
pykoBoAUTENS YNONHOMOYEHHOrO opraHa Unun ynosTHOMOYEHHOTO UM AOSDKHOCTHOIO
nvua v HanpaensdeTca Mo agpecy 3MeKTPOHHOW MOouYThbl 3asBuTtens nubo B ero
NNYHbBIN KabnHeT Ha EgMHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYT.

3.1.8. MakcumarsbHbIM CPOK UCMONHEHUS agMUHUCTPATUBHOW Npoueaypsbl:

Mpuem n pernctpauna JOKYMEHTOB OCYLLECTBIISIETCA:

- NpY NIMYHOM Npueme — He bonee 15 MUHYT.

- NpU MNOCTYNSIEHUN 3asiBNEHUS U [JOKYMEHTOB MO MoyTe, MOoCpenCcTBOM
EauHoro nopTana rocygapcTBeHHbIX
n MyHUUMnanbHbIX yenyr, ML — 1 pabounn geHs.

HanpaBsneHne nucbma o6 oOTKase B npuvemMe OOKYMEHTOB, B Clyyae, ecnv
3asiBuTENEeM He npencTtaBneHbl nnbo npeactaBneHbl He B MOMHOM ob6beme
AOKYMEHTbl, YKasaHHble B MNyHKTe 2.6.1 HactosAwero aaMUHUCTPaTUBHOIO
perrnameHTa, ocywecTBngeTcsa B TedeHne 1 paboyero AHA CO AHA UX perncTpauum.

YBegomneHne o6 oTkase B NMpMeMe K pacCMOTPEHUIO 3asiBMieHWs, B cryvae
BbIIBIEHNA B Xo4e MNpPOBepkn KeBanMpuMUMPOBAHHOW MOANUCK  3asiBUTENS
HecoOnaeHNss YCTAHOBMEHHbIX YCMOBUW MNPU3HaHUS ee OeNCTBUTESNbHOCTU
HanpasnseTcsa B TeyeHue 3 AHeN CO OHS 3aBepLUeHUs NpoBeaeHUs] Takon NMPOBEPKU.

3.1.9. Pe3ynbTaToM BbIMOMHEHUA aAMUHUCTPATUBHOW Npoueaypbl ABNAETCA:

- MpUeM U perucTpauusi 3asiBfieHud, Bblgada (HanpasneHue) pacnucku B
NnonyyYeHnn 3asiBNeHUs W MPUMOXEHHbIX K HeMy [OOKYMEHTOB (yBeAOMIIEHMS O
nosly4eHnn 3aaBneHuns);

- Bblgaya (HanpaBneHue) nucbma 006 OTkase B MpuMeEME [OOKYMEHTOB
(yBegomMneHus 06 oTkase B npMeme K pacCMOTPEHUIO JOKYMEHTOB).

3.2. HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaummn),
yyacTByluimMe B NpeaocTaBneHnn MyHUUMNAanbHOW YCAyru.

3.2.1. OcHOBaHMeM [ns Havana agMUMHUCTPaTMBHOW Mpouenypbl SBMseTCs
nosiyyeHne AO0SMKHOCTHLIM fIMLUOM  YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBfeHe MyHUUMNAnNbHOW YCnyru, 3asiBNEeHUA U TMPUMOXEHHbIX K HeMmy
AOKYMEHTOB.

3.2.2. [JO/MKHOCTHOE nULO YNOSIHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBfieHMe  MyHUUMManbHOW  yCryrk,  OCYLWEeCTBNSAeT  HanpasBneHue
MeXBEJOMCTBEHHbIX 3arnpoCOB B rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpasfneHus U NoABEOOMCTBEHHbIE FOCY4apCTBEHHbIM OpraHamMm WM opraHam
MECTHOro CamoyrnpaBfeHns opraHu3auuMm, B pPacrops>KeHUU KOTOPbIX HaxoAsTcs
AOKYMEHTbI W  CBEOEHUsl, TMepeyucCrieHHble B NyHKTe 2.6.2 HacTosLero
aflMUHUCTPATUBHOIO perfiamMeHTa B Criydae, €ecrnv 3asiBuTernb He npeacTtaBun
AaHHble JOKYMEHTbl N0 COBCTBEHHOM MHULMATUBE.

B cnyyae ecnu 3aaButenem camocToATENbHO NpeacTaBeHbl BCe JOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 2.6.2 HacTOAWEero agMUHUCTPATUBHOIO perflaMeHTa,
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a npefocTaBreHne
MYHUUMNANbHOW YCIyrn, NepeXoanT K UCMONHEHUIO creayowen agMMHUCTPaTUBHON
npoueaypsbl, NpeayCMOTPEHHOW HaCTOAWNM aAMUHUCTPATUBHbLIM PerfnaMmeHToOM.

3.2.3. MakcmarnbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHON npoueaypbl — 1
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pabouni OeHb CO [AHS  perncTpauumn 3asaBreHus.

3.2.4. PesynbTaTOM BbIMOSIHEHUSA aAMUHUCTPATUBHOW Npoueaypbl ABNseTcs
HanpasrieHMe MeXBeOOMCTBEHHbIX 3aMpOCOB B rOCYyAapCTBEHHbIE OpraHbl U OpraHbl
MECTHOro  camoyrnpaBfeHus, a TakKkKe  opraHusauuu, yyacTBywllne B
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.

3.3.  PaccmoTpeHue  3asdBlieHUs, NPUHATUE  pelleHns  No  uToram
paccMOTpeHus; Bblgava (HanpasneHue) cornacus nnmbo nucbma 06 oTkase B Bblgave
cornacus.

3.3.1. OcHoBaHMeM [Ons Hayana agMWHUCTPATUBHOM Npouenypbl SBRAsSeTcs
nosiyyeHve AOSMKHOCTHbIM NULUOM YMNONHOMOYEHHOro oOpraHa, OTBETCTBEHHbIM 3a
npefocTaBfieHMe MyHULMNAanbHOW YCryrn, 3asiBNeHUs U JOKYMEHTOB, B TOM 4ucne
NoJSly4YeHHbIX B Nopsiake MeXBeJOMCTBEHHOIO B3auMOAENCTBUS.

3.3.2. [O/MKHOCTHOE MU0 YMNOSHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHuUUMNanbHOW ycnyru, paccmaTpusBaeT npeacTaBlieHHble
AOKYMEHTbI U BbISBISET Hanuyne (OTCYTCTBME) OCHOBaHUM NSl OTKasa B Bblgaye
cornacus, npeaycMoOTPEeHHbIX MYHKTOM 2.9.2 HacToswero agMWMHUCTPATUBHOIO
perrnameHTa.

3.3.3. B cnyyae ecnu B npouecce pacCMOTPEHNSA 3a8BIEHNA N NPUSTOXKEHHbIX
K HeMy [OKYMEHTOB BbISIBMSAIOTCA OCHOBaHUS ANs OTkasa B MNpefocTaBneHuu
MYHUUMNANbHOW  yCryrn,  OOJDKHOCTHOE  NUUO  YNOJSTHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a MpefoCcTaBfieHne MyHUUUNanbHOM YCryrn,  nogrotaBnveaeT
NPOEKT NMcbMa 06 OTKase B Bblaye COorfacus ¢ ykasaHMeM NpudmnH B COOTBETCTBUN
C MNYHKTOM 2.9.2 HacTosLWero agMMHUCTPaATUBHOIO perfiameHTa.

B cnyyae oTcyTcTBMA OCHOBaHWW, NPeAyCMOTPEHHbIX MyHKTOM 2.9.2
HacTosLlero aflMUHUCTPATUBHOIO pernameHTa, AOJDKHOCTHOE nnuo
YNONMHOMOYEHHOIO oOpraHa, OTBETCTBEHHOe 3a npedocTaBfeHMe MyHUUunarbHOM
ycrnyru, paccmaTpusaeT npeacTaBfieHHble JOKYMEHTbl U FOTOBUT MNPOEKT Corflacus.

3.3.4. MNpoekT nucbma o cornacum (NMcbma 06 OTKase B Bblgauun cornacus)
npeacTaBnseTcss AOSMKHOCTHBIM NIULIOM YMOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM
3a npegocTaBfeHMe MyHUUMNanbHOW YCryrM, Ha nognucb PYKOBOAUTENO
YNONTHOMOYEHHOIO opraHa unm ynosiIHOMOYEHHOMY UM AOSDKHOCTHOMY JvLly.

3.3.5. PykoBoguTesnb YMNOMIHOMOYEHHOIO oOpraHa WM YNorIHOMOYEHHOE WM
AOJDKHOCTHOE NULUO, PacCcMOTPEeB MOSTyYEeHHblIEe AOKYMEHTbl, B Cllydae OTCYTCTBUSA
3amMeyvyaHun NognucbiBaeT COOTBETCTBYIOLLLEE MMCbMO O cornacum (NMcbmo 06 oTkase
B Bblga4u cornacus).

3.3.6. lNognucaHHoe nucbmMo O cornacum (MMcbMo 06 OTKase B Bblgaun
cornacusi) perucTpupyetcs  LOSMKHOCTHbIM  FIMLOM  YNOSITHOMOYEHHOIO  OpraHa,
OTBETCTBEHHbIM 3a NpefoCTaBfeHne MyHUUUNanbHOM YCIyr, B YCTaHOBIEHHOM
nopsigke.

3.3.7. B peHb nognucaHna nucbma o cornacum (nMcbmMa o6 oTkase B Bblgaye
cornacusl) [LOSMKHOCTHOE JNULO  YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHUUMManbHOW YCryry, OCYyWecTBNSeT ero HaripasreHue
(BpyveHue) saasutento. BpyyeHue ykasaHHbIX JOKYMEHTOB OCYLLECTBNSAETCs nog
pocnucb 3asBuUTensa NGO Npu HanMyuuMu COOTBETCTBYIOLLEro YKasaHus B 3asiBIeHUU
HanpasnsieTcsa 3akasHbiM NMMCbMOM.

B cnyyae noctynneHna 3aserneHna 4Yepe3d MOL| pormkHOCTHOe nuvuo
YNONITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefocTaBfieHMe MyHUUUNanbHOM
yCrnyru, OcCyLlecTBNsSeT nepegady NOAMMCAHHOrO nucbMa o cornacuu (nucbema 06
oTKase B Bblgade cornacus) B MOL B geHb nognucaHusa ykasaHHOro LOKYMEHTa,
ecnn NHom cnocob NonyyYeHnsa He ykasaH 3asBUTENEM.

3.3.8. MakcumanbHbIN CPOK BbIMONHEHNA agMUHUCTPATUBHOM npouenyps! - 30
AHEeWn Co OHSA NOCTYNSeHUs 3asiBreHns.

3.3.9. Pe3ynbTatoM BbINOSIHEHNA aAMUHUCTPATUBHOMW NpoLenypbl ABNAeTcs:
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- HanpasneHve (Bpy4eHue) 3asBuTento cornacus nmbo nucbma 06
oTkase B BblJaye cornacusi;
- HanpasneHne B M®L| cornacusa nmbo nucbma 06 oTkase B Bblaye cornacusi.
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